I BID NO.: 1B9185-3/13 I

OPENING: 2:00 pP.M.

FRIDAY
October 23, 2009

MIAMI-DADE COUNTY, FLORIDA

INVITATION
TO BID

TITLE:
Janitorial Services for Animal Seyvices Department

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW:

INDEMNIFICATION/INSURANCE: ... SEE SECT. 2, PARA. 2.11
PRE-BID CONFERENCE/WALK-THRU:................ peeereeearens SEE SECT. 2, PARA. 2.3
SMALL BUSINESS ENTERPRISE MEASURE: ................. SEE SECT. 2, PARA. 2.2
USER ACCESS PROGRAM: ...l SEE SECT. 2, PARA 2.221

FOR INFORMATION CONTACT:
Aylin Borrego at 305-375-3248 or aborreg@miamidade.gov

IMPORTANT NOTICE TO BIDDERS:

o SMALL BUSINESS CONTRACT MEASURES (Set-aside)

« Failure to complete the certification regarding Local Preference on page 24 of Section
4, Bid Submittal Form shall render the vendor ineligible for Local Preference

* Failure to sign page 24 of Section 4, Bid Submittal Form will render your bid non-
responsive

MIAMI-DADE COUNTY
DEPARTMENT OF PROCUREMENT MANAGEMENT
PURCHASING DIVISION



INVITATION TO BID
Bid Number: 1B9185-3/13
Title: Janitorial Services for Animal Services Department
Procurement Contracting Agent: AYLIN BORREGO

Bids will be accepted until 2:00 p.m. on OCTOBER 23, 2009
Atthe:
Department of Procurement Management
Vendor Assistance Section
Stephen P. Clark Center
111 NW 1* Street, 13th Floor
Miami, Florida 33128-1983

Bids will be publicly opened. The County provides equal access and does not

discriminate on the basis of disability in its programs or services. It is our policy to make
all communication available to the public, including those who may be visually or
hearing impaired. If you require information in a non-traditional format please call 305-
375-5278.

Instructions:

The DPM Vendor Assistance Unit business hours are 8:00am to 5:00pm, Monday
through Friday. Additionally, the Unit is closed on holidays observed by the County.
Each Bid submitted shall have the following information clearly marked on the face of
the envelope: :

The Biddet’s name

The Bidder’s return address

The Bid number

The Bid opening date

The title of the Bid

All Sealed Bids received time and date stamped by the Clerk of the Board prior to the
bid submittal deadline shall be accepted as timely submitted. The circumstances
surrounding all bids received and time stamped by the Clerk of the Board after the bid
submittal deadline will be evaluated by the procuring department, in consultation with
the County Attorney’s Office, to determine whether the bid will be accepted as timely.
included in the sealed envelope or container shall be an original and two copies of
the Bid Submittal, the required Affidavits, plus attachments if applicable.

The Bidder may, at Bidder’s option, also provide the Excel file containing the
information on the Vendor Pricing document on CD or Diskette. The file to be
provided is to be downloaded at nrrp;/sErvicES. MIAMIDADE. GOV/DPM/SOLICITATIONLIST. ASPX,

Failure to comply with the submittal instructions may result in your Bid not being
considered for award.

]

NOTICE TO ALL BIDDERS:
FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE. '

THE BID SUBMITTAL FORM CONTAINS iMPORTANT CERTIFICATIONS THAT
REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING TO THIS
SOLICITATION



MIAMI-DADE COUNTY

B!D NO. IB9185-3/13

SECTION 1
ENERAL T ND DI
1.1. REFINITIONS 1. Miami-Dade County Ownership Disclosure Affidavit

Bid - shall refor lo any offer(s) submilted in response to this
solicitalion.

Bidder — shall refer 1o anyone submitling a Bid in response to this
solicitation.

Bid Solicitation ~ shall mean this solicitation documentalion, including
any and all addenda.

Bid 3ubmiltal Fomm ~ defines the requirement of iterms 10 be
purchased, and must be complsled and submilled with Bid. The
Bidder should indicale fts name in fhe appropriate space on each

page.

County — shall refer fo Miami-Dade Counly, Floritda

DPM ~ shalk refer to Miami-Dade Gounty’s Deparlment of Procuremont
Managemant.

Enrolled Vendor - shall sefer 1o a firmm thal has complaled Ihe
necessary documenlation in order 1o receive Bid nolifications from the
Counky.

Reglatered Vondor - shall refer to a fitm that has completed the
Miami-Dade Counly Busingss Entity Repisiration Application and has
satisfied all requivements to enter into business agreements with the
County.

The Verdor Registration Package — shall refer to the Business Enfity
Ragisiration Applicafioen.

For additional Inforination shout ondling vendor enroflment or
vendor registration contact tha Vendor Assistance Unit at 111
N.W. 1 Street, 13" Floor, Miami, FLU 33128, Phone 305-375-5773.
Vendors can enrell onfing and obtain farns to reglster by visiting
our web site at www.miaroidade. govidibm

1.2, INSTRUCTIONS 7O BIDDERS

A, Bldder Qualification

12 is the policy of lhe Counly to encourage full and vpen compatilion
amony all avaitable qualified vendors. All vendors regularly engaged in
the lype of work specilied in the Bid Solicitation are encouraged to
suhmit Bids, Vendors may enroll with the Counly to be ingluded on a
nolification st for solected categories of goods and servicos To ba
eligible for sward of o contiact (including small purchase orders),
Bidders musl become a Regislered Vendor. Only Registerad Vendors
can be awarded Counly conlracts. Vendors are required to register
with the County by contacling the Vendor Assistance Unit. The County
endeavors {0 obtain the parlicipation of all qualiied small business
enterprises. For infonnation and {e apply for cerification, contact the
Depariment of Small Business Development at 111 NW. 1 Street, 19
Floor, Miwmi, FL 33128-1800, or telephone at 305-375-3111. Counly
amployees and board membars wishing fo do business with the
County afe referred to Seelion 2-11.1 of the Miami-Dade Counly Code
relating to Gonflict of Interest anct Gode of Ethics.

B. Vendor Registration

To e raconwnended for award (he Coumly requires thay vendors
complele a MiamiDade Counly Vendor Regisirsion Package.
Effeclive June 1, 2008, a new Vender Registration Package, including
a Uniferm Affidavit Packet (Affidavit form), must be completed by
vendors and returned to the Departmant of Procusement Management
(DPM), Vandor Assistance Unil, wilthin fourteen (14) days of
nalification of the inlent to recommend for award. In the event the
Vendor Registralion Package is nol propesly completed and relumed
within lhe speeified Uims, the County may in iis sole discretion, award
{0 the next lowest responsive, responsible Bidder. The Bidder is
responsible for obtaining the Vendor Registration Package, including
all sffidevils by downigading from \he DPM  wehsife a1
www.milamidade.gov or from the Vendor Assistance Unit at 114 N.W.
1% Street, 13™ Floor, Mismi, FL 33128,

Bidders are required 1o affirn that all infosmation submitted wilh the
Vendor Registration Package is current, complete and accurate, at the
time they submit a response to a Bid Solichation, by compieting the
provided Affimnation of Vendor Affidavit form.

In becoming a Registered Vendor wilh Miami-Dade County, the vendor
confimns ils hnowfedge of and commilment fv comply wilh he
folfowing:

10,

1.

12

13

14.

15,

16.

i7.

18.

{Sec. 2-8.1 of the Counly Goda)

Miaml-Dade County Emiptoyment Disclosure Alfidavié
{County Ordinance No. 80-133, amanding Seclion 2.8-1d) ¢2}
of the County Cotlay

Miami-Dade Employment Drug-free Workplace Certification
{Seclion 2-8,1.2(b) of the Counly Cotle}

Miamf-Dade Disability and Rendiscrimination Affidavie
{Ariicte 1, Sectien 2-8.1.5 Resolufion R182-00 Amanding
R-385-95)

Mlami-Dade County Debarment Disclosure Affidavit
{Section 10,38 of the Counly Codo)

Miaml-Dade County Vendor Obligation to County
Affictavit
(Saecfion 2-8.1 of tha Gounly Codg)

Miami-Dade County Cade of Business Ethlcs Affidgavit
(Arlicte 1, Seclion 2.8.1() snd 2-11{6)(1) of the County Code
tivough {6) and {9) of the Counly Cods end Counly Orinance No
00-1 amending Section 2-31.1(c) of the Counly Gode)

Miami-Dade County Family Leave Affidavit
{Arficle V of Chaptar 11 of the Counly Gede)

Miami-Dade County Living Wage Affldavit
(Seclion 2-8.9 of the County Code)

Miami-Dade County Domestic Leave and Reporting Afidavit
(Arlicle 8, Seclion 11A-60 11A-67 of the County Corlg)

Suhcontracting Practices
(Ordinance 97-35)

Sulieomtractor /Suppliar Listing
(Ordinence 97-104)

Environmuonftally Acceptable Pachaging
Rasolution (R-738-92}

W-9 and 840% Forins
The véndor mus! furnish these forms as required by Ihe Internat
Revenue Service.

Social Security Number

i order to eslablish a file for your firm, you must provide your
fimv's Fedoral Employer Identification Number {FEIN). If no FEIN
axists, the Social Security Number of the owner or individugd must
be provided. This number becomes your "Counly Vendor
Number. To comply wilh Section 119.071(8) of the Flosida
Slalules relating lo the collection of an individual's Social Seeurity
Mumiber, be aware that DPM requests the Sociad Secusity
Number for the following puiposes;

= Identification of individwal account recards

» To make paymenis to individuslivendor for geods and
senices provided 1o Miam]-Dade Counly

= Tax repoding puiposes

= To provide a unigue identifier in tho vendor database that
may he used for sparching and soiting depaimentaliecaorgs

Office of the Inspector General
Pursuant {o Section 2-1076 of the County Code.

Small Busfness Emterprises

The Counly ondeavors 1o obfain e pardicipation of af srman
business wnlerprises pursuent o Seclions 2-B.2, 2-823 and
2-8.2.4 of the County Code and Title 49 of the Code of Faggral
Regulations.

Antifrust Laws

By acceplance of any conliaci, the vendor ngrees lo comply
with all antitrust Taws of the Uniled Sfates and the Siale of
Florida.

11/20/08



MIAMI-DADE COUNTY

SECTION 1
GENERAL TERMS AND CONDITIONS

€. PUBLIG ENTITY CRIMES

To be eligible for award of a confract, finns wishing to do
business will the Counly must comply with the following:

Pursuant 1o Section 287,133(2Ha} of the Florida Stalutes, a peraon or

affitiale who has besn placed on the convicted vendor list following a

conviclion for a public antily crime may not submil a Bid on a contiact

lBo dprovide any goods or services to a public entity, may not submit a
I

id on a contract with a public entily for the constiuction or repair of a

putdic building or public wark, may not submit Bids on loases of real
properly 10 a public entity, may not be awarded ot perferm work as a
confractor; suppliar, subcaontractor, or consuttant under a contract with
-any publlc entily, and nay rot transact business with any public entily
in excass of the tireshold amount provided in Section 287.017 of the
Florida Stalutes, for CATEGORY TWO for a period of 36 months from
the date of being placed on the convicted vendor dist.

B.
1.

-

Request for Additional Information

Pursuant 1o Section 2-11.1{t) of the Counly Gode, all 8id
Solicitations, ence adverlisad and unil oh award recommendation
has been ferwarded fo tie appropriate authorily are unger the
“Gone of Sllence”. Any comnmuonication or inguirtes, except for
¢larification of process or procedure already contained in the
solicitation, are to be made in wrifing 10 the altention of the
Procurement Agent identified on the front page of he solicitation.
Such Inquiries o tegquest for infermation shall be submilted to ihe
procurement anent in writing and shalt contaln the requasters
name, address, and telephene number. ) lransmitted by
facsimlfe, the request should also include a cover sheel wilihv
Bldder's facsimile nurber, The requestor must also file a copy of
this writter reguesl with (he Cterk of the Board, 111 NW 17 Straet,
17" Ftoor, suite 202, Miami, Florida 33128-1983 or email
clerkhco@mlamidade.gov.

The Depariment of Procurement Management may issue an
addendum it respense 1o any ingquiry recelved, pror to Bid
opening, which changes, adds to or clarifies the terms, provisions
of requirements of the solicitation. The Bidder shoutd nod rely on

" any representation, statement or explanation whether writlen or

vahal, other than these made in this Bid Solicitation document or
In any addenda isswred. Where there appears to be a conflict
betwaen this Bid Solicitation and any addenda, the Jast addendum
issueed shall pavail.

It is the Bidder's responsibilily th ensure receipl of all addenda,
angd any accompanying documentation, The Bidder is required to
submit with ils Bid a signed "Acknowledgment of Addenda® form,
when any addenda have heen issuad.

Contents of Bid Selicitation and Biddors® Responsibilities

It is the responsibility of the Biddar to become thoroughly familiar
with the Bid requirements, terms and conditions of this solicitation.
Pleas of ignorance by the Bidder of conditions that exist or that
may exist wil not be accepted as a basis for varying the
requirements of the County, or thi compensation (o bo paid to the
Bidder,

In the evant # Bidder wishes lo protest any pait of the General
Gondilions, Special Conditions andfor Tachnica) Spacificalions
contained in the Bkf Solicitation i must file a nolice of protest in
writing with the Issuing depadment no later than 48 hours prior o
the Bid opening date and Itour specified in the socitution, Failure
o file a fimely notice of protast wil constitute a walver of
procaedings. N

This solicitation 13 subject to all legal requirements eontained in
Ihe applicable Gounly Ordinances, Administrative Orders, and
Resolutions, as well as all applicable State and Federa) Statutes.
Whare conflict exisls between Ihis Bid Solicitation and these lsgal
requirernents, the aulhorily shall prevall in the following order
Fedarat, State and local.

It is the responsibility of the BidderProposer, prior to conducling
any lobbving regarding this solicitation lo file the appropriate
foun with the Clerk of the Board stating that a_parlicular
iobhyist is authodzed to represent the Bidder/Proposer, The
BiddenProposer shalk also fite a fore with the Clerk of the Board
ot the point in fime at which a lobbyist is no longer aulhorized to
represent said Bidder! Proposer. Failure of a Bidder/Proposer 1o
file the appropriate form reguired, in relation to each solicitation,
may be considered as evidence that the Bidder/Proposer is not a

responsible contractor.

-

&

BID NO. IB9185-3/13

Change or Withdrawal of Blds

Changes to Bid - Prior te the scheduled Rid opaning a £3igder may
change its Bld by submitting a new Bid, (as indicated o1 the cover
page) with a leiler in wiiting on the fims lellorhead, signed by an
authorized agent stating that the new submiltal Tepiaces the
ariginal submittal. The new submitlal shall contain they Jelter and
all information as required for submilting the original Rid. No
changes 1o a Bid vill be accepted afier the Bid has bee:n openeq,
Withdrawal of Bid ~ A Bid shaf be irrevocable unless the Bid is
withdrawn as provided herein. Only a wirillen letter recpived by
DPM prior to the Bid apening date may withdraw a bid. . A pld may
atso be withdrawn ninety (90} days after the Bid has beren opened
and plior to award, by submilling a letler to the contact porson
identified on the front cover of this Bid Solickation. The
withdrawal leller must be on company lefterthead and sigred by
an aylhorized agent of the Bidder.

Conflicts Within The Bid Solicitation

Where there appears to be a conflict between the General Terms
and Condlittons, Special Conditions, the Tochnical Specificalions,
the Bid Submitlal Section, or any addendum issued, the order of
pracedence shall be: the last addendum issued, the Bid Submilal
Section, the Technlcal Spacifications, the Special Conditions, ang
thoen the Genaerol Terms and Conditions,

Prampt Payment Torms

It is the policy of Miami-Dade Counly that payment for all
pwchases by Gounty agencies and the Public Health Trust shall
ba made in a Hmely manner and that interest payments be made
on late payments. In accordance with Florida Stalutes, Section
218.74 and Seclion 2-8.1.4 of Ihe Miasni-Dade Counly Code, the
tima at which payment shall be due from the County or the Pubhlic
Health Trust shall be forly-five (46) days from receipt of a proper
inyoice. The time at which paymenl shall he due to small
buginesses shafl be Wity (30) days fioms receipl of 5 proper
invoice. Al paymenls due from the Counly or the Public Health
Teust, and not made within the time specified by this section, shall
bear interest from Lhirly (30) days after the due date at the ate of
one peicest {(1%) per monih on the unpaid balance.  Further,
proceedings to resolve disputes for payment of obligations shall
be concluded by final wrillen decision of the Counly Manager, or
his or her desighes(s), net later than sixly {60) days atter the date
on which the proper invoice was received by he County or the
Public Health Trust,

The Bidder may offer cash discounis for prompt payments;
however, such discouns whil nol be considered in determining the
lowest price during bid evaluation. Bidders are requestsd to
provide prorapt gayment tenns in the space provided on the Bid
submittal signatwe page of the soficilation.

. PREPARATION QF BIDS

The Bid submillal form defines requirements of Hems to be
purchased, and must be completed and submilted will) 1ke Bid.
Use of any ollier form will resualt in the rejaction of the Bidder's
offer,

The Hd submittal form must be legible. Bidders shall use
typewdler, compuler or Ink. Al changes musl be ¢rossed out and
initialed in ink. Failure to comply wilh these requiremants may
cause the Bld Lo be rejocted.

An authorized agenl of the Bidder's ﬁlin ‘[Y;Jn];}“sign the Bid
submitlal férm. FAILURE TO SIGN THE BID SUBMITTAL FORW
SHALL RENDER THE BID NON-RESPONSWE,

The DBidder may bs considered non-responsive if bids aro
conditionad to mudifications, chapges, or revisions to |ha terms
and conditions of this soficitation.

The Bidder may submit alternate Bid(s) for the same sglicitation
provided that such offer is allowable under the fermg and
cordditions.  The allemate Bid must meet or exceed lhe minimum
requirements and be submitted on a separate Big sybmintal
marked "Alternale Bid".

When there is a discrepancy between the onit pricos and any
extendod prices, The unit prices wil provail

An optional efeclronic submittal shall aol be considered 5 part of
the bid if it difers in any respect from the requited manual
submitial in the original hard copy.

11/20/08



MIAMI-DADE COUNTY

BID NO. 1B9185-3/13

SECTION 1
ENERAL TERMS AND 10N

1.4. CANCELLATION OF BID SOLICITATION
Miaml-Dade County reservas {he right to cancel, in whole or in pen,
any Invitation to Bid when il Is ia the best interest of the Counly.

1.5. AWARD OF BID SOLICITATION

A. This Bld may be awarded to the responsible Didder mesting all
requirernients as set forli In {he solichation. The Counly resesves
the right to reject any and all Bids, to waive iregulacilies or
tachnicatiies and lo re-adverlise for all or any part of this Bid
Solicitation as deemed in its best inlerest. The Counly sheak be the
sola judge of ity best interest. ™~ ’ ’

B. Whan thera ars woulliple line items In a solititation, the Counly
reserves the right {0 award on an individual item basis, any
conibination of items, total lew Bid or in whichever manner
deemed in the best interest of the County.

C. The Gounly reservos he right to reject any and all Bids if it is
dotermined that prives are excessive, best offers are determines
te be unreasonabls, or it is otherwise detenmined to ke In the
GCounly's best inlerest 1o do o,

0. The County reseives the rghl to nogotiate prices with the low
blddar, providad that the scope of work of this sclicitation remains
the same. '

E. Award of this Bld Solicitation will only be made to firms thal have
completed the Miami-Dade County Business Entity Registration
Applicalion and that salisfy all necassary legal requirements to do
business with Miami-Dade County, Firms domiciled in Miami-
Dada County must present a copy of their Miami-Dade Counly
Issuetf Local Business Tax Feceip.

¥, Pusuant to Counly Code Section 2-8.14(g), he Bidders
performance a§ a prime contractor or subconlfactor on previcus
Counly contiacts shall be taken into account in evalualing the Bid
received for this Bid Solicitalion.

G. To obtain 2 copy of the Bid tabulation, Bigdder(s) shall enclose an
appropriplely slzed seif-addreséetf slamped envelopa or make o
request by e-mail. Bid results will not be given by telephone or
facsimile. .

H. The Bid Solicitation, any addenda andfor properly execuled
modifications, the purchase ordar, and any changs ordar(s) shall
conslitute the contract.

. In accordance with Resolution R-1574-88, the Direclar of DPM
will decide a¥ ie Bids,

J. Award of this Bid may be predicated on compliance wilh andg
submilial of all required documents as slipulated in the Bid
Sollcitation.

1. The County reserves the right fo raquest and evaluale additional
information regarding the responaibility of the blidder from any
bidder afler the submission deadiine as the Gounly deers
Nnecessary.

1.6, CONTRACT EXTENSION

A, The Counly reserves the right to exercise ils option (o exténd a
contract for up o one hundred-eighty {(180) calendar days boyond
the currant contracl pedod and wilt nolify the contractor In wriling
of the axtension.

B, This conlract may be extended beyond the initial one hundred-
eighty (180) day extension period upon mutual agreement
belween the County and the successful Bldder{s) upon approval
by tha Board of Counly Commissionars.

1.7. WARRANTY

All warranliss express and implied, shsll be made available to the
Counly for goods and services covered by this Bid Solicitation. Al
gobds furnished shall be fully guaranteed by the successiul Bidder
against factory defests and workmanship. At no expense to the
County, {he successful Bidder shall correct any and all apparem and
latant defects that may occur within (he manufacturer’s standard
warranty.  The Special Condilions of the Bid Solicitation may
supsisede e manufacturer's standard warranly.

1.8. ESTIMATED QGUANTITIES

Estimated gquantilies or dollars are for Bidder's guidance only: (a)
estimales are based on the Coualy's anlicipated needs andior vsage
during a previous conlracl period and; {b) the Counly may use these
astimates to deteimine the low Bidder. Eslimated quandities do not
contemplate or include possible additional guantilies that may be
orderad by olher governmaent, quasi-government or non-profit entilies

ulilizingy thie contract under the Joint Purchase pottion of the County
User Access Program (UAP) described in Seclion 2.21 of this contract
solicitation and the resulting cantracl, ¥ that seclion is prsent in this
soligitation document. No guarantee is oxpressed of implies as to
quantities or dollars that will be usad during the contract period. The
County s not obligated to place any owder for the given amounl
subsequent to the award of this Bid Solicitation.

1.9. NON-EXCLUSIITY
It is. the. intent of the Gounty to enler into an agreement with the

- successiul- Biddor that -wil - salisfy ils ‘needs as descibia hierein.

Howsver, the County reserves the right as deemed in ils besgt Interest
to perform, or cause 1o be perferned, lhe woik and senices, or any
portion thereof, hereln doscribed in any manner it seas fit, including bul
not Bmited to; award of ofher comtracls, use of any contractor, or
perfarm the work with ils own employees,

1.10. LOCAL PREFERENCE

The evaluation of compeilive bids is subject to Seclion 2-8.5 of the
Miami-Dada County Code, which, except where ganlrary to federal and
state faw, or any other funding source requirements, providas that
preforence be given 1o local businesses. A locl business shali be
definad as: - .

1. abusiness that has a valig Local Businéss Tax Receipt, jssued
by Miami-Dade Counly at ieast one year prior 1o bid or proposal
supmission, that Is appropriate for the goods, Services or
consteaction la be purchased; .

2. abusiness that has physical business addiess Xcated within
the Hmits of Miami-Dade County from which the vendor
oporates or performs business. Post Office Boxes are not
verifiable and shaf) not be used for the purpose of establishing
sakl physical address; and

3. a business that contributes to the economic development and
well-being  of Miami-Dade Counly in a velifiable and
measurable way. This may nclude but nol be limited to the
retention and oxpanslon of employment opperiuniies ang the
support and increase in lhe County's lax base. To satisfy (his
requirement, the vender shall affim in wiiling its compliance
with ¢ither of the feHowing objeclive criteria as of the Hid or
proposal submission date stated in he soliciation:

(a) vendor has ot least ten (10) pemmaneM full time
employess, of part ime amployees equivalent to 10 FTE
{iull-time equivalent® employees working 40 hours per
week) that live in Miamni-Dade County, or at loast 269% of
its eimiployess that live In Miami-Dade County, or

() vendor contebites to the Counly's tax base by paying
either resl propeily {axes or tangible personal propery
taxes o Miomi-Dade Gounty, or

(¢) some olher verifiable and measurable contibution to the
aconiomic davelopment and weli-being of Miami Dade
County.

Whean there is a responsive bid from a Miami-Dade local husingss
within 10% of the lowesl price submijted by a responsive non-tacal
pusiness, the local business and the non-local low bldder shalt have
ihe oppertunity to submilt a best and final bid equal to or lower than the
amount of the tow bid previpusly submilted by the non-local husiness.

At this time, there is &n inforloce) agreemenl in effecl belween Miami-
Dade and Broward Counlios until September 2009. Therefore, o
vendor which meels the reguirements of {1), (2} and {3) abova for
Browarg Counly shall be considered a local business pursuant o this
Saction.

1.11. CONTINUATION OF WORK

Any work that commences prior fo and will cxlend beyond the
oxpiration date of the current conlracl perlod shall, unless lenninaled
by mufual wrilten agreement batween the Counly and the gyccassful
Bifder, continue until complation at the same prices, terns and
condilions.
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MIAMI-DADE COUNTY

BID NQ. IB9185-3/13

SECTION 1

ENE TERMS A

1.12.BID PROTVEST

Ao Arecommgidation for conlract award or rejeclion of award may
be protested by a Bidder in accordance with the procedures
contained in Seclions 2-8.3 and 2-8.4 of the Counly Code, 2s

" mmended, and as established in Adminisirative Osder Mo 3-21.

B, A wiilten intent fo prolest shall e filed with the Clak of the
Boartd and matled to all participants in the competilive process
and to the Counly Alteritey within three {3} County wark days of
the fiing of the County Manager's recommendatlon. This three-
day period begins on the County workday after the fiing of the
Counly Managers recommendation.  Such wiitten intent to
protest shall slate the particular grounds on which it Is bhased
and shall be accompanied by a filing fee as defalled in Para C
below.

€. The wilten intent to pratest shall be accompanied by a non-
refundable filg fee, payable to the Clerk of the Board, in
accordance with {ke schadule provited below:

Award Amount Filing Foe
$25,000-$250,600 3500
$250,001-3500,000 $1,000
$500,001-35 million $3,000
Qver $5 milllon $5.000

Vhe protester shall then file all perinent dotuments and
supporting evklenca with the Clerk of the Board and mail copias
1o afl participants in the compelitive process and to the County
Atlarnoy within three (3} Counly workdays afler the fiing of a
written intent to protast,

0. Foraward vecommendafions greater than $250,600 the following
shall apphy:
The Counly's recoramendation to swawrd or reject will be
inmediately communlcated (via mail, fax or email} to all
participanis in the competitive process an filed with the Clek of
Ihe Board,

E.  For award recommendations from $25,000 to 3250000 the
following shall apply:
Each Counly workday, as appropriate, recommendations to
award or reject will be posted in the lobby of the Siephen PP,
Clark Cenler, located at 111 N, 1" Slreet. Participants fnay
alsg view recommendations to award on-line at the DPM websile
or call the contact person as identitied on the cover page of the
Bid Solicitation.

1.13. RULES, REGQULATIONS AND LICENSES

The succopsful Bidder shall comply with all laws and regulations
applicable 10 provide the goods and/or sorvices spociliod in Whis Bid
Solicitation. The Bldder shall be famitiar wih alt federas, slate and local
taws Lhat may in affecl the goods and/or services offered.

1.74. PACKAGING

Unless othewwise specified in fhe Spedal Gonditions or Tachnical
Specilicalions, 2! containers shalt be suitable for shipment andfor
slorage and comply with Resolulion No. 738-92,

1.16. SUBCONTRACTING

Unfoss otherwise speciffed in fhs Bid Solicitation, the successfut
Bldder shall not subcentracd any pedion of the work without the prior
writien congent of the Counly. The ability to subcontract may be
furlher Jimited by the Specla) Conditlons.  Subcontracting without the
prior consont of the Counly may result in tenminalion of the conlract for
default. When Subeontracling is allowed the Bidder shall comply with
County Resolution No. 1634-93, Seclion 10-34 of the Counly Code
and Counly Ordinance No. 97-35,

1.16. AGSIGNMENT

The successful Bidder shall nol assign, taansfer, hypothecate, or
otherwise dispose of this centract, Incluching any rights, titte or interest
therain, or its powor 10 axecute such conlract to any person, company
or corpotation without the prior writen consent of tha Counly,

1.17. DELIVERY -
Untess otherwise spocified in the Bid Soliciiation, prices quoled shall
be F.0.8. Destinalion. Freight shal be included in tho proposed price.

IT

1.18. RESPONSIBILITY AS EMPLOYER

The employed(s) of the successhul Bidder shall be considersd 1o po at
all times Bs employse(s), and not an employes(s) or agent(s) of the
County or any of its depariments. The successful Bilder shall provide
compatent and physically employaa(s) capable of performing the work
as required. The County may require the successful Bidder to remove
any employes it deens unacceptable. All employses of the syuecessful
Bidder shall wear proper iantification.

14.19. INDEMNIFICATION

The suctessiol Biddar. shall indennify and hold haress. the Counly
and {ls officers, employeas, agents and Instrumentalities frens any and
all Hobiy, Josses or damages, including atlorney's faes and coste of
defanse, which the County or ls officers, employees, agents or
instrumentalities may jncur as a result of claims, demands, suils,
causes of atlions or proceedings of any Kind or natuie arising pul of,
relating to or resuiting from the performance of the agreemant by the
successful Bidder or lls employess, agents, Servems, pariners,
principals or subcontraclors. The successful Biter shall pay alt
claims and losses in connaction therewith, and shall ivestigate and
defend all claims, suils or actlons of any Kind or naturs in the: nams of
the County, where applicable, including appellate proceedings, and
shall pay all costs, judgments, and aomey's fees which may he
incurred thereon, The successful Bidder expressly understands and
agrees thal any insusance prolection required by this Agreament or
otherwise provided by the successiul Bidder shall in no way limit the
rpsponsibilly to indemnify, kesp and save hamnless and defend the
GCounly ot its officers, employers, agents =nd Instumentaiifies as
hareln provided.

1.20. COLLUSION

A contractor recommonded for award as the resull of a compalitive
sollcitation for any Counly purchasos of supplies, materisls and
servicas {including profossional services, olher than Prolassional
arghitectura), engingering and othor services subject to Sec. 2104
and Sec. 207.055 Fla Slals.), purchase, lease, pemlt, concession or
management agreement shail, within five (%) business days of the filing
of such recommendation, submit an affidavit under the penalty of
pefury, on a form provided by the County: sfaling cither thal the
confractor 15 not related 1o any of the other parlies bidding in the
compelitive solicitation or identliylng all refated parties, as defined in
fiis Section, which bid in the soliciiation; and attesting thay ihe
contractor's proposal is genuine and not sham or colfusive or mage in
thes inkarest or on behalf of any person not therem named, and that he
coniractor has not, direclly ar indirectly, induced or soliciled any other
preposer 10 put in a sham proposal, or any olher peison, fign, or
corportion to refrain from propesing, and that the proposst has not in
any manner sought by collusion to secure 10 the propgser an
advantage over any ollier proposer. In the event a recommended
conlractor idontifies related parties in fhe competilive solicitation s bid
shall be prasumed to be collusive and the recommnended contraclor
shall be neligible for award unless that presumplion 13 rehutad in
accordance wilh the provisions of Sec. 2-8.1.1. Any person or ontity
fhat fails to submit the required aifidavil shal be inefigible for contract
award,

The Collusion Affidavit will be included in all solicitalions and will he
requested from all bidders/proposers ance bids/proposals are received
and the bidders list Is disiribufad.

124, MODIFICATION OF CONTRACT

The contract may be modified by mutual consent, in writing Biroygh the
issuance of a mudificalion to the contract, purchase order, change
order or award sheet, as appropriate.

1.22. TERMINATION FOR CONVENHNCE

The Gounly, al ils sole discrelion, reserves the right 10 temingte this
contract wilhout cause upon thily (30} days wiitlen nolica.  Upon
raceipt of such nolice, the successtul Bidder shall not incur any
addilional costs under this contract. The Counly shall be lizble only for
reasonable costs incurred by the succassful Bidder prior to notice of
termination, The Counly shall be lhe sole judge of “reasonabla cosis.”

1.23, TERMINAYION FOR DEFAULT
he Counly reserves tho right to terminate this conlract, in pan or in
whole, or place Lhe vendor on probalion in the avent e syccesafi
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Bidder fails to pedem in accordance with the tenns and condflions
sfated hereln,  The County furlher sesarves the right to suspend or
debar lhe successful Bidder in accordance wilh the appropriate County
ordinances, resolutions andfor administrative orders.  Tha vendor will
be nofified Ly telter of the County's intent to terminate. It the evenl of
termination for defaull, the Counly may procure the required goods
andlfor sorvicas from any sourct and uze any method deemed In it
best interest. All re-progurement cost shall be borne by the successiut
Bigduy, .

1.24. FRAUD AND MISREPRESENTATION

Purguant to Section 2-8.4.1 of he Miami-Dade County Cods, any
individual, corporation or othar entily thal altempls to maet its
contraciual  obligations  with  the Gounly  through  fraud,
misrepresentation or material misstatemend, may be debamed for up lo
fwe (B) years, The Cognty as a furlher sanslion may ferminate or
cancal any other conlracts with such Individual, corporation or enfily.
Such ingividua! or entily shai be responsible for ail dicect or indirgct
cosle associalet wilh tormination or canceliation, ncluding allosney's
fees.

1.25, ACCESS TO RECORDS

The Counly resetves the right o require {he Gomractor Lo submit to an
andd by Audit and Managenent Services, the Commission Aaditor, or
othar avdilor of the Counly's choosing at the Conltactor's expenso.
The Contractor shall provide access to all of its records, which relate
direetly or indiraclly to this Agreement 2t its place of business during
repudar Brusiness hours.  The Contractor shall relain all records
pertaining fo this Agreement and upon reguest make them available lo
the County for three years following expiration of the Agreement. The
Contractor agiees to provide such assistance as may be nacessary to
faciltale he review or audit by the County 1o ensere compliance with
appicable accounting and financial standards.

1.26 OFFICE OF THE INSPECTOR GENERAL

Miami-Dade Counly has establishect the OHice of the Inspector
General, whick is awhorized and ampowared o review past, present,
and proposed Counly and Public Health Trust programs, contracts,
liansaclions, #coounts, records and pragrams, The Inspeclor Goeneral
{1G) has the power fo subpuana wilnesses, administer oaths, require
e produclion of records and monitor existing projects and programs.
The tnspuctor General may, on a random basls, perform audits on al
Counly conlracts, The cost of random audits shall be incorporated into
1he centract price of all coptracts and shall be one quarter {1/4) of ong
(1) percent of the conlracl price, excepl as olherwise provided in
Seclion 2-10768{c)0) of the Counly Code.

1.27 PRE-AWARD INSPECTION

The Gounty may conduct a pre-award ingpection of the bidder's sile or
hold & mre-award qualiicalion hearing o detemine if fhe bidder is
capable of pedfoming the requirernents of this bid solicitation,

1.20 PROPRIETARYICONFIDENTIAL INFORMATION

Bidders are hereby notifiad at all infonmalion submilled as parl of, or
in support of bld gubmittals will be avallable for public inspection after
openiig of bids in compliance with Chaplor 149 of the Flerida Stalutes;
popuwary know as the “Public Record Law.” The bidder shall not
subinil any information in response 1o this invitalion, which the bidder
considers fo be a trade secret, proprietary or confidenlial.  The
submission of any informration lo the County in connection with this
invilation shall bé desmed conclusively 1o be a waiver of any trade
seqrel -or sther proteclion, which would olherwise be avallable to the
biddor. Ht the avenl that the bidder submils information to the Counly
I violation of this restdction, eilher inadverently or intentionglly ard
clearly identifies that infonnation in the bid as prolected or confidentiat,
the Counly shall endsavor to redact and relurn that infonmation to the
bitdar a5 quickly 25 possible, and if appropriate, evaluate the balance
of the bid. Tha redaclion or return of informalion pursuant to this
clause may rendes a bid nonwresponsive.

1.20. HEALTH iINSURANCE PORTABILITY AND
ACCOUNTABILITY ACT (HIPAA)}

Any person or onlity that performs or assisls Mlami-Dade Counly with

a funclion or aclivily involving the use or disclosure of “indivigually

idantifialble health informetion (HH1)  andfor  Protected teallh

Informatiop (PHI) shall comply with the Heallh Insurance Portability

N

and Accountablity Act (HIPAA) of 1996 and the Miand-Dadte: County
Privacy Standards Administealive Order. HIPAA mandates for privacy,
securily and electronic transfer standards that include bBut ara ndl
imited fo: '

1. Use of infenmation only for performing setvices required by
the contract or as required by law,

Use of appropiate safeguards to prevent non-parmitied
disclosures;

Reporting to Miami-Dade Gounly of any non-permnittad yse
or distlosure, '

Assurances that any agents and SuDCORWBLIONS agree to
the same restriglions and conditions thal apply to the
Bidder/Proposer ahd reasonable assurances that HHYPHI
will e held confidential;

Making Protected Health Information (PHI) availabe to the
customer;

Making PH! available to the customer for feview and
amendment; and incerporating any amendments raquested
by the customer,;

Making PHi available to Miami-Dade Coumly for an
accounting of disclosures; amd

Making intarnal praciices, books and records relatad 1o PHI
available to Miami-Dade County for complisnce audits.,

2.

PHI shall maintain its protected status repardless of the fopwn and
‘method of transmisslon {paper records, andlor elecleonic transfoer of
data). Fhe Bidded Proposer imust give its customers wiillen notice of
its privacy information practices including specifically, a description of
the types of uses ond disclosures that would ba made with protected
health information.

43D, CHARTER COUNTY TRANSIT SYSTEM SALE
SURTAX

When proceeds from (he Charter County Tramsil System Sales Surlax
levied pursuant to Section 29.121 of the Code of Miami-Dade County
are used to pay for alf or some pail of the cost of s coptract, no
award of a Blanket Purchase Order (BPO) for Transit/Public Works as
part of 3 multi-department contract, nor ap award of a conlract solely
for the use of TransitPublic Warks shall be effective and theraby give
fise to o conlraciuat refotionship with the County for TransitiPublic
Works purchases unless and uniil both tha foitowlng have oceurred: 1)
the Counly Comunission awards the condract, and such award
becomes finak {either by expiration of 10 dtuys aller such award withoul
veto by the Mayor, or by GCommission overide of @ veld), and, 2)
either, 1) the Citizens’ Independent Transportation Trust {GITT) has
approved inclusion of TrausitPublic Warks in this contract, or, i} in
response to the CITT's disappioval, the County Commission reaffirms
Transi/Public Work’s inclusion in the contract by two-thirds (2/3) vote
of tho Commission's memberslip and such reaffination becomes
final.

131 LOBBRYIST CONTINGENCY FEES

A) h accordance with Seclion 2-11.4(s) of the Code of Miami-Dade
Counly, after May, 16, 2603, no person may, in wholts 07 in payl, pay,
glve or agree lo pay of give a conlingency fee to another person, No
person may, i whole or In pait, receive o agree 0 jeceive a
contingency fee,

B) A contingency fee is @ fee, bonus, commission ofF non-monetary
benefit as cempensation which is dependant on or i apy way
conllngent upoh the passage, defeal, or modification o 1y any
ordinance, resolution, action or dasislon of the County Commission; 2)
any acilon, dacision or recommendation of the Counly Manager or any
Counly board or commilteg; or 3) any aclion, decision or
recomunandnotion of any Counly personne during the lime petiod of the
gntire decision-meking process regording such aclion, decigion or
recommandation which forseeably wilt be heard or reviewed by the
Gounly Commission of a County board or committes.

1.32 COMMISSION AUDITOR — ACCESS TO RECORDS
Pursuant to Ordinance No. 03-2, all vendors receiving an award of the
conyract resulling from this soliclialion will grant actess to the
Comnission Audilar 1o all financial and performance related records,
property, and equipment purchased in whole or in pan with
government funds.
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2.1

2.2

2.3

2.4

SECTION 2
PECIAL DITION

JANITORIAL SERVICES FOR ANIMAL SERVICES DEPARTMENT

PURPOSE

Miami Dade County, hereinafter referred to as the “County”, as represented by the

- Animal Services Department (ASD), is soliciting bids from experienced and qualified

Bidders for the purpose of providing expert and professional janitorial services.

~ ASD is primarily charged with the responsibility of enforcing Chapter 5 of the Code of

Meutropolitan Dade County, as well as Florida Statutes 828 which deals primarily with
animal cruelty issues. Unlike private shelters that have limitations on the number of dogs
and cats they accept, ASD accepts all dogs and cats. At ASD no animals are turned away
and each year the shelter impounds more than 35000 dogs and cats.

SMALL BUSINESS CONTBACT MEASURES (Set-aside}

This contract includes participation provisions for Miami-Dade County certified Small
Business Enterprises (SBEs) as indicated in Appendix A of this solicitation. The contract
measure applicable to this contract: SBE Set-aside. '

PRE-BID CONFERENCE (Recommended)

A pre-bid conference will be held on October 20, 2009 at 11:00am. in the Animal
Services Department, Main Shelter Conference Room, 7401 NW 74" Street, Miami, FL
33166 to discuss the special conditions and specifications included within this
solicitation. It is recommended that a representative of the firm attend this conference as
the “Cone of Silence” does not apply during the course of the conference and informal
communication can take place.

Vendors are requested to bring this solicitation document to the conference, as additional
copies may not be available.

A site examination will follow the pre-bid conference in accordance with Paragraph 2.8,

“Multtple members of individual community councils may be present.”
p y

TERM OF CONTRACT: ONE YEAR BASED ON AVAILABILITY OF COUNTY
FUNDING

This contract will commence on the first calendar day of the month succeeding approval
of the contract by the Department of Procurement Management, or designee, unless
otherwise stipulated in the Notice of Award letter, which is distributed by the County's
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2.5

SECTION 2
SPECIAL CONDITIONS

Department of Procurement Management, Purchasing Division; and contingent upon the
completion and submittal of all required bid documents. This contract shall remain in
effect for One (1) year, provided that the services rendered by the Bidder during the
contract period are satisfactory and that County funding is available as appropriatect on an
annual basis and upon completion of the expressed and/or implied warranty period.

OPTION TO RENEW FOR (3) ADDITIONAL YEAR(S) (With Price Adjustiment):

The initial contract prices resultant from this solicitation shall prevail for a One (1) year
period from the contract’s initial effective date. Prior to, or upon completion, of that
initial term, the County shall have the option to renew this contract for an additional
Three (3) year (8) period on a year-to-year basis. Prior to completion of each exercised
contract term, the County may consider an adjustment to price based on changes in the
following pricing index: Consumer Price Index (CPIL), for Urban Wage Eamers and
Clerical Workers.

it is the vendor’s responsibility to request any pricing adjustment under this provision.
For any adjustment to commence on the first day of any exercised option period, the
vendor’s request for adjustment should be submitted 90 days prior to expiration of the
then current contract term. The vendor adjustment request should not be in excess of the
relevant pricing index change. If no adjustment request is received from the vendor, the
County will assume that the vendor has agreed that the optional term may be exercised
without pricing adjustment. Any adjustment request received after the commencement of
a new option period may not be considered.

The County reserves the right to reject any price adjustiments submitted by the vendor
and/or 1o not exercise any otherwise available option period based on such price
adjustinents. Continuation of the contract beyond the initial period, and any option
subsequently exercised, is a County prerogative, and not a right of the vendor. This
prerogative will be exercised only when such continuation is clearly in the best interest of
the County. '

Should the vendor decline the County’s right to exercise the option period, the County
may consider the vendor in defavlt which decision may effect that vendor’s eligibility for
future contracts,

NOTE: IF MULTIPLE VENDORS ARE INVOLVED UNDER THE
GIVEN CONTRACT, ANY OPTIONS TO RENEW WILL BE
RESTRICTED TO THE SPECIFIC ITEMS OF WORK
INITIALLY AWARDED TO ANY SPECIFIC VENDOR,
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2.6

2.8

2.9
2.10

2.11

SECTION 2
SPECIAL CONDITIONS

- METHOD OF AWARD TO A SINGLE VENDOR: (Single Ifem)

Award of this contract will be made to the 1'esponsive and responsible vendor who
submiis the lowest price for the item listed in this solicitation.

PRICES SHALL BE FIXED AND FIRM FOR TERM OF CONTRACT: -

If the vendor is awarded a confract under this solicitation, the prices proposed by the
vendor shall remain fixed and firm during the initiat term of contract

EXAMINATION OF COUNTY FACILITIES (Recommended)

Prior (o submitting an offer it is advisable that the vendor visit the site of the proposed
work and become familiar with any conditions which may in any manner affect the work
to be done or affect the equipment, materials and labor required. The vendor is also
advised to examine carefully the specifications and to become thoroughly aware
regarding any and all conditions and requirements that may in any manner affect the
work to be performed under the contract. No additional allowances will be made because
of lack of knowledge of these conditions.

Due to secunity concerns, some areas to be serviced under this contract may not be open
to the public. A recommended site examination tour will be held on October 20, 2009, at
approximately 12:00pm immediately foltowing the pre-bid conference; appointments are
not required.

Vendors are requested to bring this solicitation document to the site examination, as
additional copies may not be available.

Note: the point of contact, or designee, is not anthorized to change contract requitements.

Any changes to contract requirements must be issued by the Department of Procurement
Management in an addendum,.

EQUAL PRODUCT: INTENTIONALLY OMITTED

LIQUIDATED DAMAGES lNTENTIONALLY OMITTED

INDEMNIFICATION _AND__ INSURANCE (1) - GENERAL _SERVICE AND
MAINTENANCE CONTRACT

Provider shall indemnify and hold harmless the County and its officérs, employees,
agents and instrumentalities from any and all liability, losses or damages, including
attorneys’ fees and costs of defense, which the County or its officers, employees, agents
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SECTION 2
ECIAL CONDITION

or instrumentalities may incur as a result of claims, demands, suits, causes of actions or
proceedings of any kind or nature arising out of, relating to or resulting from the
performance of this Agreement by the Provider or its employees, agents, sexrvants,
partners principals or subcontractors. Provider shall pay all claims and losses in
connection therewith and shall investigate and defend all claims, suits or.actions of any
kind or nature in the name of the County, where applicable, including appellate
proceedings, and shall pay all costs, judgments, and attorney’s fees which may issue
thereon. Provider expressly understands and agrees that any insarance protection required
by this Agreement or otherwise provided by Provider shall in no way limit the
responsibility to indemnify, keep and save harmless and defend the County or its officers,
employees, agents and instrumentalities as herein provided.

‘The vendor shall furnish to the Vendor Assistance Section, Department of Procurement
Management, Administration Division, 111 NW lst Street, Suite 1300, Miami, Florida
33128, Certificate(s) of Insurance which indicate that insurance coverage has been
obtained which meets the requirements as outlined below:

A Worker’s Compensation Insurance for all employees of the vendor as
required by Florida Statute 440.

B. General Public Liability Insurance on a comprehensive basis in an amount
not less than $300,000 combined single limit per occurrence for bodily
injury and property damage. Miami-Dade County must be shown as an
additional insured with respect to this coverage.

C. Automobile Liability Insurance covering all owned, non-owned and hired
vehicles used in connection with the work, in an amount not less than
$300,000 combined single limit per occurrence for bodily injury and
property damage.

All insurance policies required above shall be issued by companies anthorized to do
business under the Jaws of the State of Florida, with the following qualifications:

The company must be rated no less than “B” as to management, and no
less than “Class V” as to financial strength, by the latest edition of Best’s
Insurance Guide, published by A M. Best Company, Oldwick, New Jersey,
or its equivalent, subject to the approval of the County Risk Management
Division.

or

The company must hold a valid Florida Certificate of Authority as shown
in the latest “List of All Insurance Companies Authorized or Approved to
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SPECIAL CONDITIONS

Do Business in Florida” issued by the State of Florida Department of
Insurance and are members of the Florida Guaranty Fund.

Certificates will indicate no modification or change in insurance shall be made without
thirty (30) days in advance notice to the certificate holder.

NOTE: MIAMI DADE COUNTY SOLICITATION NUMBER AND TITILE OF
SOLICITATION MUST APPEAR ON EACH CERTIFICATE.

CERTIFICATE HOLDER MUST READ: MIAMI-DADE COUNTY
111 NW 1* STREET
SUITE 1300
MIAMIL, FL 33128

Compliance with the foregoing requirements shall not relieve the vendor of his
liability and obligation under this section or under any other section of this
agrecment.

Issuance of a purchase order is contingent upon the receipt of the insurance documents
within seven (7) calendar days after Board of County Commission approval. If the
insurance certificate is received within the specified time frame but not in the manner
prescribed in this solicitation, the vendor shall be verbally notified of such deficiency and
shall have an additional seven (7) calendar days to submit a corrected certificate to the
County. If the vendor fails to submit the required insurance documents in the manner
prescribed in this solicitation within fourteen (14) calendar days after Board of
Commission approval, the vendor shall be in default of the contractual terms and
conditions and shall not be awarded the contract. Under such circumstances, the vendor
may be prohibited from submitting future Proposal to the County in accordance with
Section 1.23 of the General Terms and Conditions.

The vendor shall be responsible for assuring that the insurance certificate required in
conjunction with this Section remain in force for the duration of the contractual period;
including any and all option years that may be granted to the vendor in accordance with
Section 2.5 of this solicitation. If insurance certificates are scheduled to expire during the
contractual period, the vendor shall be responsible for submitting new or tenewed
insurance certificates to the County at a minimum of thirty (30} calendar days in advance
of such expiration. In the event that expired certificates are not replaced with new or
renewed certificates which cover the contractual period, the County shall suspend the
contract until such time as the new or renewed certificates are received by the County in
the manner prescribed in the solicitation; provided, however, that this suspended period
does not exceed thirty (30) calendar days. If such suspension exceeds thitty (30)
calendars days, the County may, at its sole discretion, terminate this contract for cause
and seek re-procurement damages from the vendor in accordance with Section 123 of
this solicitation. '
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2.12

2.13

2.14

215

SECTION 2
SPECIAL CONDITIONS

BID GUARANTY: INTENTIONALLY OMITTED

PERFORMANCE BOND: INTENTIONALLY OMITTED

CERTIFICATIONS: INTENTIONALLY OMITTED

METHOD OF PAYMENT: Monthly Invoices

The vendor(s) shall submit monthly invoices by the tenth (10th) calendar day of each
month. The invoices shall reflect the type of service provided to the County in the

-previous month. These invoices shall be submitted to the County Building Manager(s)

that requested the service through a purchase order.

All invoices shall contain the following basic information:

L

I1.

1L

V.

Vendor Information:

. The name of the business organization as specified on the contract
between Miami Dade County and vendor

. Date of invoice
° Invoice number
0 Vendor’s Federal Identification Number on file with Miami Dade County

County Information:

. Miami Dade County Release Purchase Order or Small Purchase Order
Number : ‘

Pricing Infonmation:

. Unit price of the goods, services or property provided
. Extended total price of the goods, services or property
. Applicable discounts

(Goods or Services Provided per Contract:

» Description
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2.16

2.17

2.18

2.19

220

2.21

SECTION 2
PECIAL CONDITION

. | Quantity
V. Delivery Information:

° Delivery terms set forth within the Miami Dade County Release Purchase

Order

. Location and date of delivery of goods, services or property
V1. Failure to Comply:

. Failure to submit invoices in the prescribed manner may delay payment.

SHIPPING TERMS: INTENTIONALLY OMITTED

DELIVERY REQUIREMENTS: INTENTIONALLY OMITTED

BACK ORDER ALLOWANCE: INTENTIONALLY OMITTED

WARRANTY REQUIREMENTS: INTENTIONALLY OMITTED

CONTACT PERSON:

For any additional information regarding the terms and conditions of this solicitation and
resultant contract, Contact: Aylin Borrego, at (305) 375-3248 email -
aborreg @miamidade.gov.

COUNTY USER ACCESS PROGRAM (UAP)

User Access Fee

Parsuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to
a user access fee under the County User Access Program (UAP) in the amount of two
percent (2%). All sales resulting from this contract, or any contract resulting from this
solicitation and the utilization of the County contract price and the terms and conditions
identified herein, are subject to the two percent (2%) UAP. This fee applies to all contract
usage whether by County Departments or by any other governmental, quasi-
governmental or not-for-profit entity.

The vendor providing goods or services under this contract shall invoice the contract

price and shall accept as payment thereof the contract price less the 2% UAP as ful] and
complete payment for the goods and/or services specified on the invoice. The County
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shall retain the 2% UAP for use by the County to help defray the cost of the procurement
program. Vendor participation in this invoice reduction portion of the UAP is mandatory.

Joint Purchase

Only those entities that have been approved by the County for participation in the
County’s Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or
receive Miami-Dade County contract pricing and terms and conditions. The County will
provide to approved entities a UAP Participant Validation Number, The vendor must
obtain the participation number from the entity prior to filling any order placed pursuant
to this section. Vendor participation in this joint purchase portion of the UAP, however,
is voluntary. The vendor shall notify the ordering entity, in writing, within 3 work days of
receipt of an order, of a decision to decline the order.

For all ordering entities located ouiside the geographical boundaries of Miami-Dade
County, the successful vendor shall be entitled to ship goods on an “FOB Destination,
Prepaid and Charged Back” basis. This allowance shall only be made when expressly
authorized by a representative of the ordering entity prior to shipping the goods.

Miami-Dade County shall have no liability to the vendor for the cost ol any purchase
made by an ordering entity under the UAP and shall not be deemed to be a parly thereto.
All orders shall be placed directly by the ordering entity with the vendor and shall be paid
by the ordering entity less the 2% UAP.

Vendor Compliance
If a vendor fails to comply with this section, that vendor may be considered in default by

Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract
solicitation and the resulting contract.

ACCIDENT PREVENTION AND BARRICADES

Precautions shall be exercised at all times for the protection of persons and property. All
vendors performing services under this contract shall conform to all relevant OSHA,
State and County regulations during the course of such effort. Any fines levied by the
above mentioned authorities for failure to comply with these requivements shall be borne
solely by the responsible vendor. Barricades shall be provided by the vendor when work
is performed in areas traversed by persons, or when deemed necessary by the County
Project Manager.
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FACILITIES MAY BE ADDED OR DELETED

Although this solicitation and resultant contract identifies specific facilities to be
serviced, any County department or agency facility may be added to this contract at the
option of the County. In such case, the vendor under this contract shall be invited to
submit price quotes for the additional facility. If the quote(s) is accepted by the County,
then the additional facility may be awarded to the vendor. The additional site(s) will be
added to the contract by formal modification of the award sheet. However, the County
may determine to obtain price quotes for the additional facility from other vendors in the
event an acceptable price is not obtained from the contract vendor or for other reasons at
the County’s discretion.

Although specific facilities will be serviced under the contract, any County department or
agency may delete service for any facility when such service is no longer required during
the contract period with fourteen (14) catendar days written notice to the vendor.

PURCHASE OF OTHER SERVICES NOT LISTED WITHIN THIS
SOLICITATION BASED ON PRICE QUOTES:

While the County has specified that the successful vendor shall provide the services
within this solicitation which are utilized by County departments in conjunction with
their operations, there may be similar services, such as emergency janitorial services,
which must be purchased by the County during the term of this contract. Under these
circumstances, a County representative will contact the vendor to obtain a price quote for
the similar services. The County reserves the right to award these similar services to the
contract vendor or to acquire the services through a separate solicitation.

ASBESTOS COMPOSITION FLOOR TILE CLEANING

In compliance with the Occupational Safety and Health Administration (OSHA) Asbestos
General Industry Standard (§1910.1001) and the Asbestos Construction Standard
(§1926.1101), the appropriate procedure(s) shall apply to floor tile and baseboard
cleaning in all County buildings and facilities built prior to 1980 and any portion of
flooring that has been determined by the Building Manager to be of asbestos
composition.

COMPLIANCE WITH FEDERAL STANDARDS

All services to be purchased under this contract shall be in accordance with all
governmental standards, to include, but not be limited to, those issued by the
Occupational Safety and Health Administration (OSHA), the National Institute of
Occupational Safety Hazards (NIOSH), and the National Fire Protection Association
(NFPA).
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LEGAL REQUIREMENT FOR POLLUTION CONTROL.

It is the intent of these specifications to comply with the Miami-Dade County Pollution
Control Ordinance as stated in Chapter 24 of the Miami-Dade Code. This ordinance is
made a part of these specifications by reference and may be obtained, if necessary, by the
vendor through the Department of Environmental Resources Management (DER M), 33
SW 2™ Ave., Miami, Florida 33130, telephone (305) 372-6789.

LABOR, MATERIALS, AND EQUIPMENT SHALL BE SUPPLIED BY THE
YENDOR

The vendor shall furnish all supplies (tissue, hand towels, cleaners, etc.), materials,
equipment, machinery, tools, supervision, labor and services necessary for satisfactory
contract performance. When not specifically identified in the technical specifications,
such matesials and equipment shall be of a suitable type and grade for the purpose. All
material, workmanship, and equipment shall be subject to inspection by the County’s
Project Manager

LIVING WAGE REQUIREMENT: INTENTIONALLY OMITTED

TOXIC SUBSTANCES/FEDERAL "RIGHT TO KNOW' REGULATIONS

The Federal “Right to Know” Regulation implemented by the Occupational Safety and
Health Administration (OSHA) requires employers to inform their employees of any
toxic substances to which they may be exposed in the workplace, and to provide training
in safe handling practices and emergency procedures. It also requires notification to local
fire departments of the location and characteristics of all toxic substances regularly
present in the workplace.

Additionally, the vendor performing under this contract shall be required to provide a
complete set of Material Safety Data Sheets (MSDS) to the User Department utilizing the
awarded service. This information shall be provided prior to use of the product(s) in
conjunction with this contract.

For additional information on the Federal Right to Know Regulation, contact OSHA at
www.OSHA gov or call (954) 424-0242.

USE OF ENVIRONMENTALLY PREFERABLE PRODUCTS

The County has implemented Environmentally Preferable Purchasing Initiatives to
address certain environmental and health concerns associated with the use of some
cleaning services and products. Environmentally Preferable Purchasing is a new approach
to janitorial services to offer better environmental performance and improved worker
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health and safety, while retaining the same sanitation quality as traditional, more
chemical-intensive methods.

Accordingly, the vendor shall use general-purpose cleaners, floor cleaners, bathroom
cleaners, glass cleaners, and carpet cleaners; and floor finishes and floor strippers which
are either:

« certified by Green Seal, Standard for Industrial and Institutional Clmnem (GS-37) and
Floor Care Products {GS-40) (certified products are listed at’
http:/;www.greenseal.org/findaproduct/index.cfm)

or

« recognized by the U.S. Environmental Protection Agency’s (EPA) Design for the
Environment Program (DfE) as Industrial / Institutional Cleaning Products, Cleaners
and Floor Care products (recognized products are histed at
htip://www.epa.gov/dfe/pubs/projects/formulat/formpart.htm).

Furthermore, the vendor shall actively seek to use other environmentally preferable
products, elsewhere in conjunction with the contract services, which meet “green™
standards established by the EPA (refer to www.epa.gov) — products that have a lesser or
reduced impact on human health and the environment than other products that perform
the same function.

Paper products, such as toilet tissue and paper towels, provided by the vendor shall be
manufactured using recycled materials. Plastic trash can liners shall contain a minimum
of 10% post-consumer recycled content. In addition, the vendor shall use quality and
effective cleaning products and methods to meet the requirements herein.

AUTHORITY OF BUILDING MANAGER

The Building Manager may make changes in the schedules, assignments, tasks, task
frequencies or methods if such changes do not require additional equipment, chemicals,
supplies or man hours, Such changes shall not be considered modifications of the contract
and shall not affect the amount of payment to the vendor.

SOLICITING, GRATUITIES, AND SCAVENGING

The successful vendor and the vendor personnel are prohibited from soliciting on County
premises; accepting gratuities, in any form, from tenants or other persons; and
scavenging. '

The vendor shall replace any of its personnel, if so directed by the Building Manager,
who solicits, accepts gratuities, or scavenges. The vendor agrees that such removal of any
of its employees does not require the termination or demotion of any employee by the
vendor.
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The following are the County-observed holidays, which most of the premises will be
closed to the public:

New Year’s Day Columbus Day

Martin Luther King’s Birthday Veterans Day

President’s Day Thanksgiving Day

Memortial Day Friday after Thanksgiving Day
Independence Day Christmas Day

Labor Day

The requirement of the vendor to provide full, limited, or no staffing of vendor personnel
assigned to a facility or arca on a holiday shall be at the discretion of the Building
Manager and shall be at no additional cost to the County. The vendor may use holidays
for performing service upon approval by the Building Manager. The County will not pay
for days that service is not provided when the site is closed because of an emergency,

UNIFORMS AND BADGLS

Vendor personnel, shall have professional conduct and appearance, exhibiting clean
personal hygiene; wear a neat and freshly laundered uniform, distinctive with the
vendor’s name/logo printed on the top womn garment; proper and neat-appearing
footwear; and a current identification badge, worn in visible sight, showing the vendor
personnel’s picture, name, signature, vendor’s name/logo and an expiration date at all
times while working on the premises. New or temporary employees shall wear a
temporary identification badge which shall be current and at a minimum, shows the
vendor’s name/logo and an expiration date for a time extent as approved by the Buijlding
Manager. Appropriate protective clothing, shoes and other safety equipment shall be
worn as required. ldentification badges shall be issued for no more than a twelve (12)
month timeframe.

Vendor personnel are prohibited to wear jeans, unless otherwise authorized by the
Building Manager. N

The Building Manager may request removal of any vendor personnel without

professional conduct or personal appearance, not properly uniformed, without a proper
identification badge, or not donned in appropriate protective clothing.
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The vendor and vendor personnel shall abide by security procedures, rulesg and
regulations established at the premises, and shall cooperate with County security
personnel. :

Al vendor personnel assigned to work under this contract will have a criminal
background check conducted. All personnel will be required to sign an authorization for
the County to access criminal background information. The County, at its own expense,
will conduct a comprehensive criminal background check by accessing the Florida
Department of Law Enforcement’s (FDLE) Volunteer and Employee Criminal History
System (VECHS). The County, through the VECHS program will request fingerprint
based criminal history background checks for all personnel assigned to this contract.
Through the VECHS program, the FDLE and the Federal Bureau of Investigation will
provide state and national fingerprint based criminal history information on personnel.
Personnel may not commence performance under this contract until notice of
acceptability has been provided by the County. Background checks will remain the
property of the County and will not be provided to the vendor.

Based on the results of this criminal background check and at the sole discretion of the
County, any vendor personnel may be barred from working in sensitive areas.

If 1t 1s determined by police investigation and proper documentation that a vendor
personnel has acted unlawfully while at the premises (i.e., removing or damaging any
property of the County or any party at the facility) the vendor shall hold full
responsibility for the personnel, including any restitution; the personnel shall be removed
from service of the contract; and the County may seek further prosecution of the vendor
and the personnel to the extent of the law.

DRUG AND ALCOHOL TESTING

The successful vendor must provide drug and alcohol testing of all personnel supplied by
the successful vendor to the County, and proof of drug and alcohol test prior to the
acceptance of any personnel. The successful vendor employees must test negative in
order to begin to work on any County assignment. The successful vendor shall bear all
costs associated with the initial drug and alcohol test. Dade County’s Random Drug
Testing Policy will apply to the successful vendor employees while working on a County
assignment.
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BUILDING ACCESS

Vendor personnel access and restriction to the premises shall be directed by the Building
Manager. Vendor personnel shall not be accompanied while on duty, at the work area or
during the performance of work by any person not an authorized vendor personnel.

PRODUCTS DISCL.OSURE

The successful vendor shall furnish to the Building Manager, upon request, a completed
Exhibit A, Products Disclosure Form to disclose all cleaning products and paper products
used in conjunction with the contract. The vendor shall ensure the Building Manager
receives revised forms so that the disclosed list of cleaning products and paper products
used in conjunction with the contract is current and accurate,

The purpose of the Products Disclosure Form is to allow the County to verify that the
vendor’s products comply with conditions elsewhere in this solicitation. The disclosure of
cleaning products and paper products to the County does not relieve the vendor from full
responsibility and liability for using the necessary items properly and as required by the
contract.

An alternate Exhibit A, Products Disclosure Form or alternative to the Products
Disclosure Form that captures all the information presented on the Exhibit A may be
considered during the contract term. The vendor shall not use an alternate form or
alternative without the express written consent of Department of Procurement
Management, Bids & Contracts Unit.

In pursuance of the County’s directive to improve air quality in public buildings, ali
vacuum cleaners used in conjunction with services under this contract shall utilize a
High-Efficiency Particulate Air (HEPA) filter or similar specified to trap 99.97% of
airborne particles 0.3 microns and Jarger. Filters shall be replaced as per the
manufacturers’ recommendations. All vacuum cleaners shall also be listed on the
Products Disclosure Form.

FOOD SERVICE

The vendor and vendor personnel are prohibited from bringing onto County property any
food or beverage catering, vending machines, or other serving amenities.

MANNER OF PERFORMANCE

The successful vendor shall provide the services described herein in a competent and
professional mauner satisfactory to the County in accordance with the terms and
conditions of the contract. The County shall be entitled to a satisfactory performance of
all services described herein and to full and prompt cooperation by the vendor in all
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aspects of the services. At the request of the County the vendor shall promptly remove
from the project any vendot’s employee, subcontractor, or any other person performing
services hereunder. The vendor agrees that such removal of any of its employees does
not require the termination or demotion of any employee by the vendor.

The vendor shall at all times employ, maintain and assign to the performance of the
services a sufficient mamber of competent and qualified professionals and other personnel
to meet the requirements to which reference is herein made. The vendor agrees to adjust
its personnel staffing levels or to replace any of its personnel if so directed upon
reasonable request from the County, should the County make a determination, in its sole

discretion that. said. personnel- staffing is inappropriate or that. any- individual: is..pet... . -«

performing in a manner consistent with the requirements for such a position.

The vendor warrants and represents that its personnel have the proper skill, training,
background, knowledge, experience, rights, authorizations, integrity, character and
licenses as necessary to perform the services described herein, in a competent and
professicnal manner.

The vendor shall at all times cooperate with the County and coordinate its respective

work efforts to most effectively and efficiently maintain the progress in performing the
services.

WASTE REMOVAL

The Building Manager will designate the site for trash and recyclables
collection/disposal. Containers shall be provided by the County. Items collected by
vendor personnel from recyeling bins shall not be commingled with trash and garbage.

KEY AND SECURITY SYSTEM CHARGE

In buildings where keys are issued, the vendor shall sign for each key or electronic access
control card prior to issuvance. Should the key or access card become lost while in the
vendor's possession, the vendor shall pay $25.00 for each key or access card-tg be
duplicated and further reimburse the County for changes in the security system per
incident, as applicable.

If the loss of keys or access cards requires that locks be rekeyed, a minimum additional
charge of $100.00 by the County to the vendor for each lock shall be made. If the loss
requires that a Jock be changed, the vendor will reimburse the County for the cost of
replacing the lock. Keys shall not be duplicated by the vendor without explicit written
consent from the Building Manager.
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These charges will be deducted from monthly payments made to the vendor or where the
outstanding invoices are insufficient, the County may invoice the vendor.

Time Clock System

A time clock system is installed in the facilities administrative bulding to keep track of
employee’s time. Vendor employees are to use the department’s time clock system
to serve as an official record hours worked in accordance with established schedule,
Time clock reports will be readily available to the vendor, as requested. The successful
vendor will be charged $5.00 for lost or stolen time card is $5.00.

STORAGE SPACE

The vendor is only permitted to store supplies, materials and equipment used in
conjunction with the contract in storage arcas and custodial closets designated by the
County, where available. The vendor shall keep these areas neat and clean at all times,
comply with applicable regulations, and hold full responsibility for the spaces. Storage
space must be cleaned and maintained by the vendor to the approval of the Building
Manager. Security locks or other measures for securing equipment, material and supplies
kept in the storage area shall be the responsibility of the vendor. The vendor sbould not
damage or misuse space. Storage space shall be locked after exited by vendor personnel.
The Building Manager must have access capabilities at all times such as keys, codes for
locks, etc.

The vendor shall not remove at any time, for its own use or any other reason, those
supplies or materials which are County owned.
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Janitorial Services for Animal Services Department
Scope

The successful contractor shall furnish all materials, paper products, chemicals, soaps,
supplies, tools equipment transportation, labor and supervision necessary for any and all
Janitorial Services required to maintain the Animal Services Department (ASD) site in an
acceptable clean condition.

The vendor is not responsible for cleaning the approximately 25,000 square feet Kennel
Area. The Kennel Area is cleaned by the ASD Kennel Staff.

As expected in an animal shelter, the vendor personnel are required to clean animal urine
and fecal matter as needed.

ASD will not accommodate vendor personnel who have allergies to cats and dogs.

SITE DESCRIPTION & POINT OF CONTACT

The ASD is located at 7401 NW 74 Stree(, Miami, FLL 33166 and consists of two
facilities on one lot. One facility is the Animal Services Main Shelter, and the second
facility is the Animal Services Annex, a quad trailer. Approximately 150 thousand
people visit the facility annually.

Main Administrative Building: 20,000 Sq. Ft.
Lobby Area and adjacent Offices
Administrative Offices

Conference Room

Rabies Clinic

Lunchroom

Restrooms

(West-Wing — Kennel Staff Restroom)

Annex Trailer; 2800 Sq. Ft.
Lobby Area and adjacent Offices
Enforcement Offices

Lunchroom

Restrooms

The facility is open to the public Monday through Friday 8:00AM - 7:00PM and on
Saturday and Sunday 9:00AM - 5:00PM. Internal operations on Saturday and Sunday
continue to 7:00PM.

The ASD point of contact is Angel Villarreal at office number (305) 805-1781 or at email
angelv@miamidade.gov.
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Janitorial Services for Animal Services Department

SCHEDULES
Workers Hourxs/Time Days per Week Hours Per Week

1 Shrs / 8:00am — 1:00pm 5 (M-F) 25
I Shrs / 2:00pm — 7:00pm 5 (M-F) 25
1 8hrs / 8:30am — 4:30pm 2 (Sa-Su) 10

SERVICES

A. Daily:

1. Clean main entrance glass doors in the AM and PM.

2. Clean front desk counters at closing in the PM.

3. Empty and replace trash can liners from all areas.

4. Empty and clean ash tray receptacles from all areas.

5. Pick-up of loose litter inside the main bldg. and annex.

6. Pick-up of loose litter in the tfront (Public) parking lot and perimeter.

7. Spot-clean, disinfect and pick-up of pet waste as needed from floors inside the main

building and exterior sidewalk of the main entrance. (Pet waste includes animal urine,
bodily fluids and fecal matter.)

Sweep or dust mop floors in main building and annex trailer (Lobby area, hallways
and conference room)

Damp mop and disinfect floors in main building and annex trailer. (Lobby area,
hallways and conference room)

Resiroom Maintenance Activities:

W

Sweep and wet mop restroom floors in the AM and PM. (Spot-clean as needed.)
Clean and disinfect toilet bowls and sinks in the AM and PM.
Restock toilet paper, paper towels, and soap dispensers in the AM and PM as needed.

Restroom locations include:
» Enforcemeni Annex:

o Omne Male Restroom
o One Female Restroom
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Janitorial Services for Animal Services Department

» Main Building

Lobby Area:
o One Male Public Restroom
o One Female Public Restroom

Administrative Offices:

o One employee restroom (Conference Room)
o One employee restroom (Hallway)

o One employee restroom (Operator’s room)

Locker Rooms:
o One Male employee restroom
o One Female employee restroom

West Wing:
o One employee restroom

. Weekly

Remove all litter from front parking lot, employee parking lot, behind the west-win g
and adjacent campus grounds.

Buff lobby floors and hallways at main building and annex trailer.

Main building and Annex employee lunchrooms: Sweep and damp mop floors;
empty, clean and disinfect refrigerator, microwave, kitchen counters and tables.
Sweep or dust mop floors (Offices / Locker rooms).

Damp mop and disinfect floors (Offices / Locker rooms).

Dust office furniture and desks.

Restock bags at dog waste and wet umbrella stations as needed.

Bi-Weekly:

Pressure clean exterior sidewalk of the main entrance, doggy park and the side patio
vending area under awning.

Quarterly;

1. Clean first level windows at the main building and annex trailer.

2,

Scrub buffing of all floors in main building and annex trailer: sweep floors; scrub
floors; apply one coat of sealer/wax
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Janitorial Services for Animal Services Department

E. Bi-Annually:

St

Strip Waxing of all floors in main building’s public areas and administrative of fices
2. Floors are to be stripped with water-based stripper; rinsed with neutral cleaner and
two coats of sealer/wax are (o be applied

ADDITIONAL REQUIREMENTS
All vendor personnel shall provide the following tasks each visit to a facility:

I Promptly report imminent security violations, hazardous conditions and any building
parts, fixtures, and mechanical equipment in need of repair such as burned out lights,
leaky faucets, toilet stoppages, etc. to the Building Manager.

2. Turn off appropriate electricity (i.e., lights, fans, etc.), securefiock external doors and
windows, and restore alarm systems, where applicable, when final cleaning service is
complete.

3. Report to the Building Manager irregularities or damage in any of the areas serviced,
regarding A/C, heating and ventilating equipment, lighting, furniture, vandalism,
broken doors or windows, dispensing equipment in restrooms, or any other condition
to be considered unsafe, that may require attention for repairs, adjustment,
replacement or correction,

4. Ensure that rooms that normally are locked after hours are left locked after cleaning
and where necessary, the keys returned to their designated office or location.

5. Turnin all lost and found articles to the Building Manager or other specified office or
location,

6. Notify the Building Manager of emergency conditions such as fires, floods,

excessively hot or cold room temperatures, etc.

7. Keep secure, including during clccmmgj operations, bu1ldmg doors as directed by the
Building Manager.

8. Handle reasonable problems and/or complaints or similar isolated incidences. A
summary of the incident and resolution shall be forwarded to the Building Manager.

9. Work shall be scheduled and performed so that it will not disrupt functions and
normal day-to-day operations on the premises.
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DPM, PURCHASING DIVISION OPENING: 2:00 P.M.
Vendor Assistance Section FRIDAY
Stephen P. Glark Center October 23, 2009
111 NW 1% Street, 13th Floor INVITATION TO BID
Miami, Florida 33128-1983 SECTION 4

BID SUBMITTAL FORMS

PLEASE QUOTE PRICES F.O.B. DESTINATION, LESS TAXES, DELIVERED IN
MIAMI-DADE COUNTY, FLORIDA

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be
less all taxes. Tax Exemption Certificate furnished upan request.

lssued ' PDPM Date ‘Issued: October 9, This Bid Submittal Consists |

by: Aylin Purchasing Division 2003 of Pages 21 through 24
Borrego

Sealed bids are subject io the Terms and Conditions of this Invitation to Bid and the
accompanying Bid Submittal. Such other contract provisions, specifications, drawings or other
data as are attached or incorporated by reference in the Bid Submittal, will be received at the
office of DPM, Purchasing Division, Vendor Assistance section at the address shown above
until the above stated time and date, and at that time, publicly opened for furnishing the supplies
or services described in the accompanying Bid Submittal Requirement.

A Bid Deposit in the amount of NA of the total amount of the bid shall accompany all bids

A Performance Bond in the amount of NA of the total amount of the bid wilt be required upon
execution of the contract by the successful bidder and Miami-Dade County

DO NOT WRITE IN THIS SPACE

FIRM NAME:

ACCEPTED HIGHER THAN LOW _____
NON-RESPONSIVE __| NON-RESPONSIBLE
ITEM NOS. AGCEPTED:

COMMODITY CODE: |

PROCUREMENT AGENT: |

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND
AFFIDAVITS

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON
PAGE 24 OF SECTION 4, BiD SUBMITTAL FORM SHALL RENDER THE VENDOR
INELIGIBLE FOR LOCAL PREFERENCE

FAILURE TO SIGN PAGE 24 OF SECTION 4. BID SUBMITTAL, WiLL RENDER YOUR BID
NON-RESPONSIVE
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SECTION 4
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BID SUBMITTAL FOR: Janitorial Services for Animal Services Departmeryt

FIRM NAME:
ITEM ESTIMATED
NO. | DESCRIPTION USAGE UNIT PRICE EXTENDED PRICE .
1. | Janitorial Services per specs for 12 months per month | $

Animal Services Department
7401 NW 74 Street,
Miami, FL 33166

-92.
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MIAMI-DADE COUNTY ‘ BID NO.: IB9185-3/13

BID SUBMITTAL FOR:

Janitorial Services For Animal Services Department

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART | OR PART Il, WHICHEVER APPLIES

PARTI:

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM REGEIVED IN CONNECTION WITH
' THIS BID

Addendum #1, Dated

Addendum #2, Dated

Addendum #3, Dated

Addendum #4, Dated

Addendum #5, Dated

Addendum #6, Dated

Addendum #7, Dated

Addendum #8, Dated

Addendum #9, Dated

PART II:

[L] NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID

FIRM NAME:

AUTHORIZED SIGNATURE: DATE:

TITLE OF OFFICER:
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BID SUBMITTAL FOR:
Janitorial Services For Animal Services Department

FEI NO. : f - / / / / f /
(Bidder Federal Employer ldentification Number as used on Return Form 841} If none, Bidder Social Secutity No.

For the County's information, the bidder is requested to indicate, at ‘A’ and 'B’' below, its general interast in participating in the Joint
Purchase Program of the County tUser Access Program (UAP) described in Section 2.21 of this contract solicitationt, if that section is
present in this solicitation document. Vendor participation in the Joint Purchase porion of the UAP is voluntary, and the bidder's
exprassion of general interest at ‘A’ and 'B’ below is for the Counly’s informaltion only and shail not be binding on the bidder.
A, If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to
, other governmaental, quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade
County? Yes No Land
B. if awarded this Counly contract, would you be interested in participating in the Joint Purchase partion of the UAP with respect to
other governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade
County? Yes No_- i

LOCAL PREFERENCE CERTIFICATION: The responding vendor hereby attests, by checking one of the
following blocks, that it is [_], or is not [], a local business. For the purpose of this certitication, a "local
business” is a business located within the limits of Miami-Dade County (or Broward County in accordance with
the Interlocal Agreement between the two counties) that conforms with the provisions of Section 1.10 of the
General Terms and Conditions of this solicitation and contributes to the economic development of the
community in a verifiable and measurable way. This may include, but not be limited to, the retention and
expansion of employment opportunities and the support and increase to the County’s tax base. Failure to
complete this certification at this time (by checking the appropriate box above) shail render the vendor
ineligible for Local Preference.

The undersigned bidder certities that this bid is submitted in accordance with the bid specifications
and conditions governing this bid, and that the bidder will accepl any award(s) made to him as a result
of this bid.

FIRM NAME

STREET ADDRESS

CITY/STATE/ZIP CODE

2 iy ﬁiﬂ‘ﬂ;—su”
- *AUTHORIZED SIGNATURE Date
*PERSON AUTHORIZED TO ENTER INTO CONTRACTUAL AGREEMENT

PRINT NAME OF AFFIANT

TITLE OF OFFICER

FAILURE TO SIGN THIS PAGE, WILL RENDER YOUR BID NON-RESPONSIVE

-24 - 11/20/08
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AFFIDAVITS
INFORMAL BID



BID NO.: IB21 85-3/13

rMiami-Dode Counly
MIAMIDADE Depariment of Procurement Management
CeuhT| Affirmation of Vendor Affidavits

In accordonce with Ordinonce 07-143 amending Section 2-8.1 of the Code of Miami-Dade Counly, effeciive June 1, 2008,
vendors are requited to complete a new Vendor Regisfration Package, including a Unifarm Affidavit Packet (Vendor Affidavils
Form), before being awarded a new contract. The undersigned affirms that the Vendor Affidavits Form submiftecd with the
Yendeor Registrofion Package is current, complete and accurate for each affidavit lisied below.

Federaf Employer
Confract No. : i . Idenifficollon Number (FEIN}:

Conbract Title:

Affidavits ond Legislation/ Governing Body

7] Miami-Dade Counly Ownership Disclosure 18| Miami-Dade County Vendor Obilgation fo Cotnty ~
Sec, 2-8.1 of the Counly Code -~ Section 2.8.1 of the Counly Code

2| Miaml-Dade Counly Empioyment Disclosure |77 Miami-Dade Counly Code of Business Efhics ™
Counly Orclinance No. 90-133, amending Section 2.8-1d)f2} of Article 1. Seclion 2-8.1() and 2-11{bj{1) of the County Code Byough 4)
the County Codle and (9) of the County Code and County Ordinance No 0D-1 arnending

Section 2-11. t{c} of the County Code

3. | Miami-Dade County Employment Drug-free |8 | Miumi-Dade Counly Family Leave

Workplace Cerfification Adticle v of Chapiter Tt of the Counly Codie

Sechion 2-6.1.2{b} 1 the: County Code

4| Miami-Dade County Disabiiity Non-Discrimination 12 | Migmi-Dade Counly Living Wage

Aslicle 1, Section 2-8.1.5 Resolulion R182-00 amending Section 2-8.9 of the Counly Code
R-385-95
5. | Miami-Dade Counly Debarment Disciosure {0 Miami-Dade Counly Domeshic teave and Reporting
Section 10.38 of ihe County Cacle Arlicle 8 Seclion 11A-60 11A-67 of the County Code
Prinled Nome of Aliiar o Prinled Tille of Aflian " signature of Alfiang T
Mame of Firmn Date T
T ‘Additess of Brm T T e I T i Code R

Notary Public Information

Wolary Public-State ot Countyof e - .
Swvbscribed and sworn to [or oifirmed) before me 1his i Dy ol R 2 )
Y e e M orshe s personally known {0 me EJ or hos produced identification D

Type of identilicalion produced

" TSignalure of Nolary Public 7 Serial Number

Tlp o!NoI_t.;lyPul:)iEc o Expiralion Date Notary Public Seal

Page 1 of 4 Revised 11/20/08



BID No. IB9185-3/13

FAIR SUBCONTRACTING PRACTICES
(Ordinance 97-35) Section 1[1.8 D(5)]

In compliance with Miami-Dade County Ordinance 97-35, the Bidder shall submit with the bid proposal
a detailed statement of its policies and procedures (use separate sheet if necessary} for awardmg
subcontractors in accordance with Section 1, Paragraph 1.8D(4)

"1 NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT

Signature Dale

Page 20f 4 Revised 11/20/08



MIAMI-DADE COUNTY
CERTIFICATION OF RECYCLED
ENVIRONMENTALLY ACCEPTABLE PACKAGING

PRODUCT CONTENT

BID NO.: IB9185-3/13

RESOLUTION (R-738-92) Section 1 (1.8 C)

<

MINIMUM CERTIFIED CONTENT

RECYCLED PRODUCTS

RECYCABLE PRODUCTS

Bid lem " RECOVERED MATERIALS
Number % Type of % Type of % Type of
Gomposition Material Composition Material Composition Material
DEFINITIONS

“Recycled Material” shall be defined as any waste material or by-products that have been

recovered or diverled from solid waste.

“Recycled Product” shall be defined as any product which is in whote or in part composed of
recovered materials.

“Recyclable Product” shall be defined as the ability of a product and its packaging to be reused,

reconditioned for use, or recycled through existing recycling collection programs.

“Waste Reducing Product” shall be defined as any product which will result in less waste
generated due to its use rather than another product designed to serve the same function with a
greater waste generation rate. This shall inciude, but not limited to those products that can be
reused, refilled or have a longer life expectancy and contain a lesser amount of toxic
constituents.

I have the knowledge to certify and do so by certify that the Minimum Materials Content

in our product(s) are as specified on this form and conform with the definitions as

shown above.

NAME

ADDRESS

CiTY STATE ZIP
SIGNATURE TITLE

Page 3 of 4

Revised 11/20/08



BID NO. IB9185-3/13

COLLUSION AFFIDAVIT
(Code of Miami-Dade County Section 2-8.1.1 and 10-33.1) {Ordinance No. 08-113)

I, being duly first sworn, hereby state that the bidder of this contract:

[ is not related to any of the other parlies bidding in the competitive solicitation, and that the contractor's
proposal is genuine and not sham or collusive or made in the interest or on behalf of any person not therein
named, and that the contractor has not, directly or indirectly, induced or solicited any other proposer to put.in
a sham proposal, or any other person, firm, or corporation to refrain from proposing, and that the proposer
has notin any manner sought by collusion o secure to the proposer an advantage over any other proposer.

OR

L1 is related to the following parties who bid in the solicitation which are identified and listed below:

Note: Any person or entity that fails to submit this executed affidavit shall be ineligible for contract award. In the
event a recommended conlractor identifies related parties in the compétitive solicitation its bid shall be
presumed 1o be collusive and the recommended contractar shall be ineligible for award unless that
presumption is rebutled by presentation of evidence as to the extent of ownership, control and management
of such related parties in the preparation and submittal of such bids or proposals. Related parties shall mean
bidders or proposers or the principals, corporate officers, and managers thereof which have a direct or
indirect ownership interest in another bidder or proposer for the same agreement or in which a. parent
company or the principals thereof of one (1) bidder or proposer have a direct or indirect ownership interest in
another bidder or proposer for the same agreement. Bids or proposals found to be collusive shall be rejected.

By: 20

Signature of Affiant Date
-
Printed Name of Affiant and Title Federal Employer Identification Number

Printed Name of Firm

Address of Firm
SUBSCRIBED AND SWORN TO (or affirmed) before me this __day of .20

He/She is personally known to me or has presented as identification.
Type of identification

Signature ot Notary ' Serial Number

Print or Stamp Name of Notary Expiration Date

Notary Public — State of
Notary 7 Senl

Page 4 of 4 Revised 11/20/08



BID NO. 1B9185-3/13

SMALL BUSINESS ENTERPRISE PROGRAM (SBE)
(Ordinance 05-29 and Administrative Order 3-41)

PARTICIPATION PROVISIONS

Applies to set-asides and/or subcontractor goals

Acknowledgement of an Agreement form*

See Appendix for further details.

DEPARTMENT OF SMALL BUSINESS DEVELOPMENT
111 NW 19 STREET, 19" ELOOR
MIAMI, FLORIDA 33128 :
PHONE: (305) 375-3111 FAX: (305) 375-3160

Revised Ociober 2008

Page 1 of 3



BID NO, IB9185.3/13

Ao DefiNtioNS (o, 1
B. General Information.........,- ...................................................... 3
C.  Certification .......coecviie e 4
D. Applied Contract Measures ...........ocevvever v 4
1. Set—asides ..................... SO et 4
2. SubCoNtractor goals ....o.ocoieiiec e 5
E. Pre-Award Compliance .........cocoovvviieioeiere i, 7
F. Prompt Payment ..o 7
G. Post-Award Compliance and Monitoring ...........cc....occecoeeee... 8
H. Coﬁtractual SANCUONS oo e n e 10
I Administrative Penalties .......ccoveieiieiee e 12
Jo Appeal HearingS ..o 12
Ko APPENIX e 13
1. *Forms
a.  Certificate of Unavailability SBD 502
b.  Utilization Report SBD 503
¢.  Acknowledgement of an Agreement SBD 504

Page 4 of 4 Revised 11/20/08
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DEFINITIONS

The definitions in this section apply only to these Participation Provisions,
hereafter referred to as "Provisions”.

1.

2.

Agreement means a duly executed legally binding contract.”

Available or availability means to have prior to bid submission, the ability to
provide goods or services under a contract, by having:

a. Reasonably estimated, uncommitted capacity;

b.  All necessary licenses, permits, registrations and certifications, including
Small Business Enterprise (SBE) or Micro Enterprise certification to
provide the type of goods or services being purchased under the
contract;

c.  The ability to obtain financing/insurance that is reasonably required and
consistent with normal industry practice; and

d.  The ability to otherwise meet bid specifications.

. Bidmeans a quotation proposal, letter of interest or offer by any bidder in

response to any kind of invitation, request or public announcement to submit
such guotation, proposal, letter of interest or offer for a contract.

Biader or Proposer means any person, partnership, corporation or other
business entity that submits a bid or proposal.

. Board means the Miami-Dade County Board of County Commissioners,

Miami-Dade County, Florida.

Certificate of Unavailability means a document signed by an SBE stating that
the SBE is not available to participate on a specific project at a specific time.

Certification List means a list maintained by the Department of Business
Development that contains the names, addresses, and certification expiration

~date, of certified SBEs, sorted by trade, service, and/or commodity.

Commercially Useful Function means contractual responsibility for the
execution of a distinct element of the work of a contract by a business
enterprise and the carrying out of its contractual responsibilities by actually
performing, managing, and supervising the work involved other than acting as
a broker. The determination of whether an activity is a commercially useful
function shall include the evaluation of the amount of work subgontracted,
normal industry practices, the skills, qualifications, or expertise of the



10.

11.

12,

13.

14.

15.

- 16.

17.

18.

19.

20.

- BID NO. IB9185-3/13

enterprise to perform the work, whether the business owner himself or herself
performs, manages, and/or supervises the work involved, and other relevant
factors.

Compliance Monitor means the Director of the Department of Business
Development or designee assigned to review compliance in accordance with
Ordinance 05-29 and Administrative Order 3-41.

Contract means an agreement for the purchase of goods or services,

including professional services. Professional services as used in this section
includes but is not limited to accounting, legal, health care, consulting and
management services. Contract does not mean an agreement to purchase,
lease, or rent real property; a grant, license, permit, franchise or a

concession; an agreement to acquire professional architectural, engineering,
landscape architectural or land surveying and mapping setvices; or a contract
for construction or construction management services.

Contract Measure means a contract set-aside, a subcontract goal, a bid
preference, or a selection factor, singly or in any combination.

Conlracting Officer means the person assigned under a contract, usually g
department director or his or her designee, who prior to award manages the
bid process or post award has primary responsibility to manage the contract
and enforce contract requirements.

County means MiamE—Dade County, Florida, a political subdivision of the
State of Florida.

SBD means the Department of Small Business Development.

DPM means the Department of Procurement Management.

Goods mean any tangible product, material or supply that is not a service.
Joint venture means an association of two or more persons, partnerships,
corporations or other business entities under a contractual agreement to
conduct a specific business enterprise for a specified period with both sharing

profits and losses.

Joint Venture Agreement means a document submitted to SBD by a joint
venture that provides information regarding the nature of the joint venture,

MDC means Miami-Dade County, Florida.

Prompt Payment is the intent of the Board that all firms, including SBEs and
MicroEnterprises providing goods and services to the County, receive
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payments promptly in accordance with Ordinance 05-29, and Administrative
Order 3-41.

21. Review Committee or RC means the committee established by the Courty
Manager to review proposed contracts for the application of contract
measures and for administrative and/or appeal hearings.

22. Service means work offered for public or private consumption that does not
consusl primarily of goods.

23. Set-aside means the designation of a given conlract for competition among
SBEs.

24. Small Business Enterprise (SBE) means a business entity certified by SBD,
providing goods or services, which has an actual place of business in'Miami-
Dade County and whose three year average gross revenues does not exceed
$5 miflion. The term Small Business Enterprise shall also include a
manufacturer with one hundred (100) employees or less or wholesaler with
fifty (60) employees or less without regard to gross revenues.

Representations as to a business entity's average gross revenues and payroll
shall be subject to audit.

25. Subcontractor goal means a proportion of a total contract value stated as a
percentage to be subcontracted to SBE(s) to perform a commercially usefyt
function.

26. Successiul Bidder means the bidder to which the contract is awarded.

27. Utilization Report means a report completed and submitted by the successful
bidder on a contract with goals, listing all work performed in the past by the
SBE identified on the Agreement.

28. Work means the provision of goods or services.

GENERAL INFORMATION

1. The bidder shall fully comply with these Provisions which implement Miami-
Dade County Ordinance 05-29 and Administrative Order 3-41.

2. SBD monitors the compliance of the successful Bidder with the requirements
of these Provisions during the course of the work to be performed under the
contract.

3. Forms necessary for submittal of information pertaining to these Provisions
are included in the appendix. Additional copies may be obtained at: Miami-
Dade County Department of Small Business Development (SBD) at 111 N.W.



D.
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1% Street, 19" Floor, Miami, Florida 33128 or by telephone at (305) 375-31 11,

facsimile (305) 375-3160, online at www.miamidade.gov/sba.

CERTIFICATION

1.

In order to participate as an SBE on this contract, an SBE must have a valid
certification at the time of bid submittal, bid award, and throughout the
duration of the contract.

Bidders shall use the most recent Certification List available prior to bid
submission. Certification List may be obtained by contacting SBD at
telephone number (305) 375-3111 during normal business hours or online
www.miamidade.gov/sba.

The SBE firms on the Certification List will be identified by commodity code.
An SBE must be certified in a commodity code and/or service area in order to
be eligible to participate as an SBE on contracts in such commodity code and
service area. In order to be eligible to participate as-an SBE subcontractor,
the SBE must be certified in the commodity code or service area in which
they are to perform the work.

Bidders/Awardees are governed by the certificatioh policies and procedures
set forth by SBD for the certification of SBEs.

Joint Ventures: Only SBE joint ventures approved by SBD in accordance with
Administrative Order 3-41 are eligible to participate as joint ventures in the
Program. Joint ventures must be lawfully established. A joint venture is
permissible only where the SBE lacks the necessary capacity to perform the
contract on its own and the agreement is fair and equitable and will be of
substantial benefit to the SBE. However, where SBD concludes that an SBE
brings only its certification as contribution to the joint venture relationship SBD
will not approve the joint venture. The small business member of the joint
venture must be certified as an SBE before the joint venture can be approved.

APPLIED CONTRACT MEASURES

1.

Set-asides

a. Set-asides are for bidding solely among SBEs. AN SBE awarded a set-
aside contract shall not transfer to a non-SBE through subcontracting or
otherwise, any part of the actual work of the contract unless the bid
documents expressly and specifically require and/or permit such transfer
as consistent with normal industry practice, or the SBE requests and
receives prior to bid award an approval letter from SBD.
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. If the SBE is using subcontractors to meet a portion of the set-aside on a
contract, an Agreement is required and is subject to the requirements for
the submittal of Agreements of Section D.2.c.

. An SBE may perform 100% of the set-aside with its own workforce.

. Bids that contain a defective Agreement shall be allowed up to 48 hours
from bid submission to cure correctable defects. Correctable defects may
include, but are not limited to: SBE percentage not indicated, prime or
subcontractor failed to sign the Agreement, or calculation errors.

. Bidders that fail to correct defects in the Agreement within 48 hours after
bid submission shall be non-responsive.

Subcontractor goals

a. Bid documents to which a subcontractor goal is applied shall require

bidders to submit a signed Agreement at the time -of bid submission
identitying all SBEs to be utilized to meet the subcontractor goal. Each
Agreement shall be in writing, shall be executed by the bidder and the
SBE, and shall specify the scope of work, percentage of services the SBE
will provide, and commodity code the SBE will perform. The Agreement
constitutes a written representation by the bidder that to the best of the
bidders' knowledge the SBEs listed are available and have agreed to
perform as specified, or that the Bidder will demonstrate unavailability.
Upon notification from SBD, bidders/proposers shall be allowed up to 48-
hours after bid submission to cure correctable defects in the Agreement.
Correctable defects may include, but are not limited to: SBE percentage
not indicated, prime or subcontractor failed to sign the Agreement, or
calculation errors. Failure to submit an Agreement and SBE joint venture
agreement, if applicable, shall deem a bid non-responsive.

b. The Agreement shall incorporate:

I. The scope of work to be performed by the SBE; and
ii. The percentage of services the SBE will provide; and
iii. The prompt payment obligation; and

iv. The SBE joint venture Agreement; if applicable

c. Abidder that is an SBE may meet up to 100% of the subcontractor goat

with its own workforce.
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d. A bidder challenging or protesting the subcontractor goal must submit to
the office or person to whom the bid is submitted, no later than the time of
bid submission, written reasons for such challenge or protest. Challenges
or protests to an SBE subcontractor goal by bidders after the time of bid
submission, or challenges based on reasons not previously provided in
writing prior to bid submission, shall not be heard by the County
Commission.

e. After a bid is advertised with a subcontractor goal, it may be reduced only
with the approval of the County Commission.

f. Expenditures to subcontracting SBEs shall be counted toward meeting
specified goals as follows:

i. One hundred percent (100%) of the expenditures to SBEs, that
perform a commercially useful function in the supply of goods or
services required for fulfillment of the contract;

ii. One hundred percent (100%) of the expenditures to SBEs that
subcontract work further to non-SBEs only if bid documents
expressly and specifically permit such subcontracting as consistent
with normal industry practice, or the bidder or SBE requests and
receives prior to bid award an approval letter from SBD.

iii. One hundred percent (100%) of the expenditures o SBEs who are
vendors, working as subcontractors, that perform actual work with
their own force;

iv. None of the expenditures to SBEs that act essentially as a conduit
to transfer funds to a non-SBE unless bid documents expressly and
specifically permit such transfers as consistent with normal industry
practice or the bidder or SBE requests and receives prior to bid
award an approval letter.

g. To prove lack of availability, at time of bid submission, bidders must
submit the following:

1. Certificate of Unavailability (Form No. SBD 502) either completed
and signed by the SBEs or completed and signed by the bidder
explaining the contacts with the SBE’s statement or actions of the
SBEs showing unavailability, and the reason(s) why the SBE’s
signature could not be obtained; and :

ii. Alisting of any bids received from SBEs, the scope of work and

price of each bid, and the bidder’s reasons for rejecting each bid;
and _

6
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iii. A statement of the bidder's contacts with SBD for assistance in
determining available SBEs; and

iv. A complete description of the bidder's process for soliciting and
evaluating bids from SBEs; and

v. Bidders may establish an SBE as unavailable if the bidder provides
evidence proving the SBE’s bid is not reasonably competitive with
comparable bids of non-SBEs, for the same scope of work.

PRE-AWARD COMPLIANCE

1.

The Compliance Monitor reviews bids for compliance with these Provisions
on every contract on which an SBE set-aside and/or subcontractor goal has
been applied.

When there is non-compliance with these Provisions, the Compliance Monitor
notifies the bidder in writing, stating the facts and the reasons on which the
non-compliance is based. Upon notification from SBD, the bidder may
request a meeting in writing within two business days from the date of the
notification of non-compliance. If requested, the bidder shall supply further
relevant information as required by the Compliance Monitor. However, no
new or altered agreement will be accepted.

Upon completion of its compliance review, the Compliance Monitor shall issue
a written recommendation to the Contracting Officer that includes facts and
reasons for the bidder's compliance or non-compliance.

The Contracting Officer, in conjunction with the Compliance Monitor, may
conduct an informal meeting with the respondent. Other parties may be -
invited to offer information relevant to the issue of the respondent’s non-
compliance.

The Contracting Officer shall in writing determine whether the bidder complies
with the requirements of these Provisions and whether to recommend to the
County Manager that the contract be awarded to the bidder. Such
recommendation shall not restrict the Board of County Commissioners from
rejecting the bid for any reason or to take such action at the recommendation
of the Contracting Officer as the Board deems approptriate.

PROMPT PAYMENT

1.

All firms, including SBEs and Micro Enterprises providing goods and services
to the County, shall receive payments promptly in order to maintain sufficient
cash flow.
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Invoices from SBE prime vendors shall be promptly reviewed and payment
made by the County or Public Health Trust, where applicable, on those
amounts not in dispute within 30 calendar days of invoices.

A prime vendor on a contract with SBE measures shall include in its invoices
to the County or Public Health Trust, where applicable, copies of undisputed
invoices from SBE subcontractors within 14 calendar days of receipt of such
invoices, or by the next scheduled invoice, whichever comes first. The prime
vendor shall pay those amounts not in dispute fo subcontracting SBES within
2 days of receipt of payment from the County. If the prime vendor fails to
submit undisputed invoices from an SBE to the County as specified herein or
chooses not to submit any invoice to the County pursuant to the invoice
schedule, the prime vendor must pay the full amount of the received SBE
invoice by the next invoice cycle or 40 calendar days from receipt, whichever

is less.

The County or prime vendor in direct privity with an SBE on a contract with
SBE measures must notify the SBE and SBD, in writing, of those amounts
billed by the SBE which are in dispute, and the specific reasons why they are
in dispute, within fourteen (14) calendar days of submittal of such invoice, or
by the next scheduled invoice whichever comes first. Failure of the County or
prime vendor to comply with the applicable requirements of this subsection
shall result in the forfeiture of the right to use the dispute as justification for
not paying the SBE and payment shall be forthcoming from the County or
prime vendor as appropriate by the next invoice date or 40 calendar days
from receipt of invoice date, whichever is less.

An SBE may invoice the County or prime vendor, as appropriate, 1% interest
per month for any undisputed amount that is not promptly paid.

G. POST AWARD COMPLIANCE AND MONITORING

1.

SBD shall monitor and enforce the compliance of the vendor with the
requirements of the Administrative Order, and any related program
requirements during the duration of the contract and may monitor for up to
one year after notice of completion of the work or full payment of contract
obligations, whichever comes last.

Successful Bidders and SBEs/Micro Enterprises shall permit the County to
have access during normal business hours to all books and records relating
to the compliance with the contract measure applied to the contract or relating
to compliance with certification requirements. This right of access shall be
granted for one year after completion of the work or full payment of contract
obligations, whichever comes last, or for one year after the expiration of SBE
certification.
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Successful Bidders and SBEs/Micro Enterprises shall permit the Gounty to
have access to employees performing work during normal business hours in
order to conduct visual inspections and interviews that may be conducted
privately when necessitated by County staff.

Successful Bidders and SBEs/Micro Enterprises shall comply with all

reporting requirements established by SBD. Failure to comply with the
reporting requirements may result in the imposition of contractual sanctions or
administrative penalties by the County.

In the event that during the performance of a contract containing an SBE
subcontractor goal, an SBE is not able to provide the services specified in the
Agreement submitted at the time of bid, the Successful Bidder must locate an
SBE to substitute. The Successful Bidder must receive approval for
substitution from SBD. A Successful Bidder that cannot secure a substitute
SBE must provide a written statement to the Compliance Monitor.

The Compliance Monitor shall be responsible for monitoring the performance
of the Successful Bidder regarding compliance with a contract measure
applied to the contract. The Compliance Monitor may, at his or her discretion,
investigate deviations in the utilization of SBEs from that required by the
contract and make recommendations regarding compliance to the Contracting
Officer. The Contracting Officer shall not make a final determination without a
recommendation regarding compliance from the Compliance Monitor.
Deviations from the contract measure stated in the contract that shalt be
monitored include, but are not limited to:

Termination of an SBE's Agreement;

Reduction in the scope of work to be performed by an SBE
Modifications to the terms of payment or price to be paid to an SBE
Failure to enter into a contract with an SBE being utilized to meet a
contract measure.

aoop

If, after execution of an agreement, the Successful Bidder submils a written
request to the Contracting Officer and demonstrates to the satisfaction of the
Contracting Officer that, as a result of a change in circumstances beyond
hisfher control of which he/she was not aware and could not reasonably have
been aware, until subsequent to the date of execution of stich subcontract, an
SBE, who entered into such subcontract has committed a material breach of
the agreement, the Successful Bidder shall be entitled to exercise such rights
as may be available to him/her to terminate the Agreement.

County's Determination of Bidder's Excuse or Termination.
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If the Successtul Bidder at any time submits a written request to the

Contracting Officer under the prior two paragraphs, the Contracting Officer as
soon as practicable, shall determine whether the Successtful Bidder has made
the requisite demonstration, and shall not determine that such a

demonstration has not been made without first providing the Successful
Bidder, upon notice, an opportunity to present pertinent information and
arguments,

Alternative Subcontracts

It the Successful Bidder is excused from entering into a subcontract or _
rightfully terminates a subcontract under the Administrative Order and without
such subcontract the Successful Bidder will not achieve the level of SBE
participation upon which the contract was awarded, the Successful Bidder
shall make every reasonable effort to propose and enter into an alternative
subcontract or subcontracts for the same work to be performed by another
available SBE as appropriate, for a subcontract price or prices totaling not
less than the subcontract price under the excused or terminated subcontract,
less all amounts previously paid there under. The Successful Bidder must
submit to the Compliance Officer an Agreement with the new SBE and
provide all documentation required by the County. A successful bidder that
cannot secure a substitute SBE must provide all supporting documentation
required by the County as detailed previously in this document (Section
D.2.g).

a. The Compliance Menitor may require the Successful Bidder to
produce such information, as the Compliance Monitor deems
appropriate and may obtain further information from other sources.
The Compliance Monitor shall make his/her recommendation under
this paragraph to the Contracting Officer and forward a copy to the
bidder.

b. The Contracting Officer will consider objections to the Compliance
Monitor's recommendation only if such written objections are
received by the Contracting Officer within five business days from
the Successful Bidder's receipt of the Compliance Monitor's
recommendation. The Contracting Officer with or without a hearing,
and as hefshe in his/her discretion may determine, will reply 1o the
Successful Bidder's writlen objection within ten business days of
receipt of these objections.

CONTRACTUAL SANCTIONS

1. Bid and contract documents shall provide that, notwithstanding any other

penalties or sanctions provided by law, a bidder's violation of or failure to

10
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comply with the Small Business Enterprise Program Ordinance and
Administrative Order may result in the imposition of one or more of the
following sanctions:

a. The suspension of any payment or part thereof until such time as the
issLies concerning compliance are resolved;

b. Work stoppage; -
¢. Termination, suspension, or cancellation of the contract in whole or part;

d. Loss of SBE certification.

. Inthe event a bidder or SBE attempts to comply with the provisions of the
SBE ordinance through fraud, misrepresentation, or material misstatement,
the County shall, whenever practicable, terminate the contract or require the
termination or cancellation of the subcontract for the project on which the
bidder or SBE committed such acts. In addition, and as a further sanction, the
County may impose any of the above-stated sanctions on any other contracts
and subcontracts the bidder or SBE has on other County projects. In each
instance, the bidder or SBE shall be responsible for all direct and indirect
costs associated with such termination or cancellation including attormey's
fees and costs. The bidder or SBE may also be subject to debarment.

. The foregoing notwithstanding, the County Manager shall include language in
all prospective projects containing an SBE goal which provides that, in
addition to any other sanction for failure to fulfill the SBE goal requirements
for such contract, the contractor's eligibility lo receive any future County
contract shall be conditioned upon the contractor making up the deficit in SBE
participation in such future contract by having SBEs perform work equal to
double the dollar value of the deficiency in the SBE goal in the prior contract.

. The foregoing obligation shall be in addition to any SBE goal otherwise
applicable to the future contact. The procedures for making up the SBE defigit
shall foliow SBD policy. '

. Some of the contractual violations that may result in the imposition of
sanctions listed in the administrative order include, but are not limited 1o, the
following:

a. An SBE serving as a conduit for SBE work awarded to a firm as an SBE,
but which is being performed by a non-SBE firm;

b. A prime vendor not meeting an SBE contract measure;

il
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¢. Not obtaining or retaining SBE certification while performing work
designated for SBE firms;

d. Failure to timely submit utilization reports;

e. Failure to comply with SBE certification requirements, including not
maintaining a place of business in Miami-Dade County, not reporting
organizational and operational changes, providing inaccurate or false
information, and other certification related violations;

f. Failure to maintain certification;

g. Deviations from the SBE agreement without prior approval from SBD;

h. Termination of the SBE's agreement without prior approval from SBD;

i. Reduction of the scope of work of the SBE subcontract without prior
approval from SBD; or

J-  Modifications to the terms and/or prices of payment to an SBE without
prior approval from SBD

Administrative Penalties
Administrative penalties may range from de-certification to debarment.
Appeals Process

A respondent may initiate the appeals process after administrative penalties are
imposed.

APPENDIX

1. Forms
a. Cerlificate of Unavailability SBD 502
b. Utilization Report SBD 503

12
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Small Business Enterprise (SBE)
Certificate of Unavailability

RFF/BID No.
(Name of Prime Contractor) (Firm Name)
{Address) (Telephone No.)
1 contacted the to obtain a bid for work items to be

*SBE Firm
performed on Miami-Dade County project but, the SBE firm was unavailable to perform or submit a bid due to the
following reasons: '

a. SBE firm did not respond to the invitation.
b. __ SBEfirm was not available to work.
c. SBE firm was not the lowest acceptable bidder.

Prime not meeting the goal must provide details of their efforts in soliciting to SBE firms, i.e., advertising,
personal calls, mailing lists, etc. Information provided will be verified. Attach all supporting documents such
as newspaper ads, phone lists, mailing lists, efc.

I you did not get any responses to your solicitation of SBE firms contractors, please detail your efforts to recruit
eligible firms, i.e., advertising, personal calls, mailing lists, etc. Information provided will be verified, Arttach all
supporting documents such as newspaper ads, phone lists, mailing lists, etc.

(Prime Contractor Signature) (Date)

Title

*If mulfiple SBE firms are contacted, please make additional copies as deemed necessary.
SBB 502
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Instructions for the Monthly Utilization Report (MUR})

FINAL: Indicate f MUR ix the final submission (Final MUR should be submitted upon the ropletion and final pavmeayt of project)

Reporfing Peried: The penod for vlich dhe MUR payment information is betaz submsitted

Project Nnne: The asnigeed project nnme as it iz identified in the contract documents

Project Nombers The amigned project munber as it is identified in fhe contract docoments

Project Lecation: The adidess or descriptbve location of project work site

Projected Start Date: Notice 1o Proceed Date or daie of work comumencement

CSHE Project Mensures: Percentage of measure applhieable to this project (enter value in sppropriste messurs type)
Prime Contractor: Name of Awardler, Address and Phons Nunber

Contract Award Date: Date of contract award

Conterct Arvnrd Amount: The doblar sasvunt nwarded o the contract documents

Change Chrder Amount: The total dollar valoe of oY approved change orders

Cantract Peviod: Total mumber of davs of Confract as listed in contract documents and all approved Change Orders

%4 Complete To Date: The Proporiion of work that has been completed for {hiz project stated as » pescentage
Completion Dinte: The mticipated date project will be completed

Amount Reguisitioned this Perviod: The dloftar amownt billed to MDC for svark perforined durisg the listed reporting perind
o

Date Reguisitioned: The dute requisitioned amomt wag submitted to ¥DC

Total Amount Requisitioned to Date: The total dollar mnount reuisitioned for work performned during reporting period

Last Pavinent by Miami Dade Counry AIDCY: The Iast deltar mmount paid te Prse by MDC for wporting petiod

Date of Last Payment by MD{: The date of the last payment Iy MDC for the seportimg pericd

Wos lost MDC pavinent within 14 davs of Prime’s requisifion: Check YES if payment by MDC was made withis 14 daye of Jrime’s
requistion; Check NO i payment by MDC was natimade within 14 days
of privae’s undisputed requsition

Did last MDC Pavment Equal Requisition Amount: If requisition was pasd in fali check YES, if requisition aneount was not paid in full
check ING and explam reasons for payment difference in space pyovided

Total Amount Paid by MDC: The total amovt paid ro date by MBI in reporting peried for the reporting period

Name of CSBE: The legat nmnse of all subeontractor(s) meeting & goat listed on the Prime's Schedule of Tntent (SOI) or Sefasids List of
Subiasttracior(s)

Tier {1, 2, 3, 4 The level of subcontracior participaiion {Tier 1 = subconmwactor haz a contract with the Prime; Tier 2 = subcogtracror has a
contract with the Tier 1 Snbcontractor: Tier 3 = Subroniracsor has 2 cantract wwih the Tisr 2 subconitactor; Tisr 4 =
subcontracior bas a comtenct weth the Tier 3 subcentracton

Contract Perjod: The anticipated strt aund end dates of the subeontmoion s}

Goal % If Applicable: The goal percentage that is being fudfilled by subconzactons)

Description of Work: A bref deseription of the scope of work: to be performed by subcontractor(s)

MLUR-Procedures dox Decervber 3005
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Instructions for the Monthiy Utilization Report (MUR)
Signed Contract Agreement: Check: if Prime has a signed coutract agreatnen with subconfractor listed.
Contract Anount: The dollar valte of Subcontractors” Agreement (if different from 30F, a new 50T must be suboifted)
Amomnt Requisitioned this Perfod: Achuml dellar amount requisitioned by the subeontragtor(s) during the Hated repurting pexion
Date of Reguisition (fram Sub}: The date of the requisition subimitted by subeantractor for pagment during fhis submittal pesiod
Amount Requisitioned to Date: Total doliar smou requisitioned e of reporting period by the subconmaetor(s)
Lazi Payment: The Jast éo}la: amron patd fo subcontractor(s) for the reperiing penod

Last Payinent Date: The date of last pavanent of subeontractor(s} for the reporting pesicd

Was Inst pavment within 2 doys of MIDC pavment to prime: “Y™ for Yes if payivent to subconiractor(z) was made within 3 days of MDC
payment to prame; I8 for No if payment to subconteactor(} vweas not made
within 2 days of MDC payarent o prime

Paid to Date: The fotal smomnt poid to the subconitactors)

Total: The total of each cohuw where spplicable

Execufed hy: The signarore and Plillteﬂ name of the CEQ, President, or an officer of the company, legally suthorized (o represent the prame
Dater Cwwent Date

Phone: Phisge msmber that sizning officer may be reacked

Sworn before sne: Notary hiftrmetion

MUR-Frocedhras.do: Decanber 2003
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Acknowledgement of an Agreement
Small Business Enterprise (SBE) Program

In 1esp0nse to Miami-Dade County’s RFP/RFQ/Bid No.
the undersigned hereby acknowledges receipt and accepts the requirements of the applicable SBEE %ubcontractor
goal measure to utilize the Small Business Enterprise (SBE) firm(s) listed below; if awarded the contract. The
undersigned maust enclose with the bid/proposal submittal a signed SBE Agreement as required by the SBE
Participation_Provisions. This form or any other form contained in this solicitation does not represent the
‘Agreement’ as required by Section 2 of the SBE Participation Provisions.

Name of Prime Contractor/Owner or Authorized Representative Firm Name

Street Address Telephone No.

Name of SBE Subcontractor®

SBE Certification No.: Expiration Date:

Signature of Prime Contractor/Owner or Authorized Representative

*[f multiple SBE firms are to be utilized, please make additional copies as deemed necessary.

For further information, contact the Department of Small Business Development (SBD) at 305-375-3111,

Department of Smali Business Development
Stephen P. Clark Center (SPCC)
111 NW ist Street, 19th Floor
Miami, Florida 33128
Phone (305) 375-.3111 Fax (305) 375-3160 SBD FORM 5064

6



